MPOEKT

AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«KEJSIEBCKOE CEJIbCKOE IIOCEJIEHHE»
CTAPOMAMHCKOI'O PAMMOHA YJbAHOBCKOM OBJACTHU

IHOCTAHOBJEHMHME

00.00.2023 No 00
9Kk3. Neo

c.Kenseska

06 yrBepxnaenun Kopekca mpodeccuo-
HaJIbHOW JTUKH COTPYOHUKOB AJIMUHHU-
CTpaLM¥ MYHULIUITAJILHOTO 00pa30BaHus
«OKensieBCcKoe CEeNbCKOE MOCETIEHUEY

B cootBetrctBuM ¢ @epepanbubiM 3akoHOM OT 03.10.2006 Ne 131-D3 «O06 00-
X NPUHIMIIAX OpraHMW3alMyd OpraHOB MECTHOIO camoylipaBiieHHs B Poccuiickoi
Oenepanumn», ctatbél 13.3 denepanpHoro 3akoHa or 25.12.2008 Ne 273-d3 «O
MPOTUBOJECHCTBUUA KOPPYIIUKW», AJIMUHUCTPALMS MYHULHUIAILHOTO OOpa30BaHUS
«KenseBckoe ceabCKoe MOCEICHUEY MMOCTAHOBIISIET:

1. YtBepauts npunaraemeiii Konexce npodeccroHanbHOM 3TUKU COTPYIHUKOB
AJIMUHHCTpAIIUU MYHHIIMTAIBHOTO 00pa3oBaHus «OKemsieBCKoe celbCKoe TMocee-
HUEY.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IMOCTAHOBIICHHE AJIMUHUCTPALIMM MYHHUIIU-
najgpHOro obpaszoBanusa «Keasepckoe cenbckoe mocenenue» ot 20.10.2016 Ne 54
«O0 yrBepxknennn Konekca npodeccuoHanbHOM STUKH COTPYIHUKOB AJMHHHUCTpa-
I MyHHUITUTIATBHOTO 00pa3oBaHus «KeaseBCKoe CebCKOe MOCEIICHUE.

3. Ony0iuKOBaTh HACTOSIIEE MOCTAHOBICHUE B CETEBOM U3JIaHUU - AJMUHU-
cTpalys MyHHIIMIAILHOTO 00pa3oBanus «CTapoMaitHCKHiA paiioH» (stmaina.com).

4. HacTosimiee mOCTaHOBJIEHUE BCTYNAET B CUJIYy Ha CIEIYIOLIUM JIEHb MOCIE
ero o(pUIUaIBLHOTO OMyOJINKOBAHUSI.

['maBa AaMUHHMCTpaLUU
MYHHUITUTIATFHOTO 00pa30BaHUs
«KenseBckoe ceInLCKOe ITOCEIICHUE A.N.JImutpuen



YTBEPXJIEH

IMOCTAHOBJIICHUEM
AJIMUHHCTpalUU
MYHHUIIUITATBHOTO 00pa30BaHUs

«KenseBckoe cenbCKoe MOCEICHUE
ot 00.00.2023 Ne 00

KOJAEKC
npodeccuoHaIbLHOM ITUKHA COTPYIHMKOB AJIMUHHUCTPAIMUA MYHULIMIIAJIBLHOIO
oOpa3zoBanus «KeasieBckoe ceJibCKOe MOCeTeHUe)

1. O01mue moJ10:KeHus

1.1. Kogekc npodeccruoHaIbHOM 3THUKU COTPYAHUKOB AJMUHUCTpAIIUU MYHU-
UMaILHOTO oOpa3zoBaHus «KenseBckoe celnbCKoe MoceseHue» (nanee - AIMUHU-
CTpalysi) IpeaCTaBIsieT co00i CBOJ IEHHOCTEW M MUCCUU AJIMHUHHCTPALIUU, PUH-
[IUIIOB U TIpaBuiI NpodheCCHOHATBHON ITUKU PaOOTHUKOB AJMUHUCTpAIIUU, KOTOPbI-
MU OHU JOJDKHBI PYKOBOJICTBOBATHCS MPHU UCIOJHEHUU JOJKHOCTHBIX (CITyKEOHBIX )
00s13aHHOCTEH U BO BHECITY)KEOHOM NEeITEIbHOCTH.

Hacrosimumii Kojexkc HampaBieH Ha TMOBBIIIICHUE HUMUXKA AJTMUHUCTPAIUH,
no0pocoBecTHOE U 3P(HEKTUBHOE UCTIOTHEHUE AOHKHOCTHBIX (CIIy>KEOHBIX) 00s3aH-
HOCTEH COTpyAHUKaMU AJIMUHHUCTpaAlMU, (GOPMUPOBAHUE Y HUX YCTONYHBOTO AHTH-
KOPPYIIIMOHHOTO MTOBEICHHUSI.

1.2. Tlog coTpynHrkaMu AAMUHHUCTPALIMM JUIs Lieniel HacTodmero Koaekca mo-
HUMAIOTCSI JIUIA, 3aMeNIaloNue TOJDKHOCTA MYHHUITUNATBHOM CITyKObl AJIMUHUCTpa-
uu (nanee - Juila, 3aMeIaoIie TODKHOCTH MYHUIIMIIATIBHON CITyXObl), JOKHO-
CTH, HE OTHECEHHBIE K JOHKHOCTSIM MYHUIIUITAIbHON CITYKOBI.

1.3. Peanuzanus Hactosimero Kogekca ocHoBaHa Ha 10OPOBOJIBHOM MPUHSITHH
¥ OCO3HAHHOM COOJIIOJICHUH €T0 MOJI0XKEHUN COTPYIHUKAMHU.

1.4. Hacrosmuii Konekc paszpaboran B coorBercTBuu ¢ Koncturyrueinr Poc-
cuiickoit dexaepanuu, PenepanbHbiM 3aKk0HOM OT 02.03.2007 Ne 25-03 «O MyHUIIU-
najgbHOM ciyk6e B Poccuiickoit denepannny» (nanee - @eaepanbHblil 3akoH «O My-
HUIUTIATIEHOM cTy»)0e»), DeaepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-D3 «O mpo-
TUBOJCUCTBUU KOPPYIILIUNY», 3aKOHOM YIbsHOBCKOM oOmactu oT 07.11.2007 Ne 163-
30 «O myHunMNanbHON ciayx0e B YIbIHOBCKON 00JacTH», a Takke ¢ y4€ToM oO1ie-
YEJIOBEYECKUX HPAaBCTBEHHO-ITHUECKUX MPUHIIUATIOB.

1.5. I’'paxnanun Poccuiickoit denepannu (anee - rpaKJaHrH ), OCTYNAIOIINI
Ha JIOJDKHOCTh MYHHUIIMIIAIIBHON CIy»KObl (paboTy) B AJIMHHHCTpAIUIO, OOS3aHBI
O3HAKOMHTHCS C TIOJIOKEHUsIMU HacTosiiero Komekca u cobmogarh UX B MpoIecce
cBOEH Npo(heCCUOHANILHOM CITy>KeOHOH (TPYIOBOM) AESITEIBHOCTH.



2. Ennnast Moies1b HEHHOCTel 1 MUCCHH COTPYIHUKOB AJIMHUHHMCTPALMA

CotpyaHukam AJIMHHHUCTpAIMU TIPU OCYIIECTBICHUH CBOEH MpodeccuoHallb-
HOU CiTy’k€O0HOU (TPyHAOBOI) AEATENTBHOCTH HEOOXOIMMO PYKOBOACTBOBATHCS UICIMU
U yOeXKICHUSIMHU, OTPAKEHHBIMU B EMWHON Momenu 1eHHOCTeH U MUCCHHA AJIMUHU-
cTpanuu, TPOo(PEeCCHOHATBHBIX U JIMYHOCTHBIX KAa4eCTB (KOMIIETEHIINN), KOTOPBIMH
HEOOXOMMO PYKOBOJCTBOBATHCA pPaOOTHHMKAM AJMHMHUCTpAIMM TPHU HUCTOIHEHUU
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEW, coriiacHO mpuiiokeHuto 1 k Hactosmemy Ko-
JIEKCY.

3. llpyHUMnIBI PO eCcCHOHATIBLHOIO B3aUMOAEHCTBUA COTPYIHHKOB
AJIMHUHUCTPALUU

3.1. CorpynHuKrM AJIMHHUCTPALMK MPU B3aUMOJEUCTBUM C TpakJIaHAMH, 00-
IIECTBOM U OPTaHHU3aLUsIMU PEKOMEHAYETCS COONIONATh CAEAYIOIINE CTaHAAPThI B3a-
AMOJCHCTBHUA:

1) ¢ menbro MpOSBIEHUSI YBAXEHUSI K cOOeCEeqHUKY (TpaxKaaHUHY, IPEACTABU-
TEJII0 OpPraHu3alii) COTPYAHHKAa AJMUHUCTpPAUUU HEOOXOAMMO YTOUHATH: «Kak s
Mory k Bam oOpatarecsa?»;

2) NpOSIBIISITh BEXIUBOCTh U JJOOPOKENATETLHOCTD;

3) NOYTHUTENIBHO OTHOCHUTBCS K JIOISM CTapllero Bo3pacTa, NEHCHOHEpaM H
VHBaJIUaM;

4) TposBIATh YBAKEHHWE K HPABCTBEHHBIM OOBIYAsM M TPaJMULIMSIM HApPOJIOB
Poccuiickoit denepaiuuy;

5) NpoSIBIATH 3aMHTEPECOBAHHOCTh K BOMPOCY TpaKJaHWHA, MPEICTABUTEINS
OpraHu3alliy U HECTU MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a PE3yJIbTaT;

6) He nepeduBaTh Irpa’KJaHUHA, IPEACTABUTENS OPraHU3alMu B MpoLiecce pas-
rOBOpA;

7) w3naratb CBOM MBICIM YETKO M B yOeAUTENbHOM (opMe, HE OomycKas
OCKOpOJIeHUM Wiu rpyOOCTH B OOIIICHUH;

8) n3berartb KOHPIUKTHBIX CUTYAIHMi, CIOCOOHBIX HAHECTH YIIEpO pernyTauuu
WM aBTOPUTETY AJMUHUCTpALUY;

9) cobmonarh yCTaHOBIICHHbIE MpaBUiia IMYOJWYHBIX BBICTYIJIEHUN U TIPeo-
CTaBJICHUS CIIy>)kKeOHOM MH(MOpMALIH.

3.2. CorpynHUKaM AJIMHHUCTpAlUW{A TNPU B3aUMOJAECUCTBUU APYr C IPYrOM
HEOOXOIUMO:

1) mposiBNATh yBa)K€HUE, UCKIIOYasi OOpalleHue Ha «ThD» 0€3 B3aUMHOIO CO-
racus;

2) cobmtonarh CyOOpIMHALIMIO;

3) caMOCTOSITENIbHO OCYIIECTBIIATh CBOU JIOJDKHOCTHBIE O0S3aHHOCTH, MCKITIO-



Yasi epekyabIBaHie CBOel pabOThI Ha KOJUIET;

4) NpOSIBISTH CAEPKAHHOCTH U CTPECCOYCTOMUHBOCTH;

5) He nomycKaTh OOCYXAECHUS JTUYHBIX U MPO(ecCHOHANbHBIX Ka4eCTB padoT-
HUKOB B KOJUICKTHUBE;

6) He TOMyCKaTh MyOJNYHbIE BBICKAa3bIBAHUS, CY)K/ICHUS U OLIEHKH, B TOM YHCIIE
B CPEACTBAaX MacCOBOM MH(pOpPMAIH, B OTHOIICHUH JeATenbHOCTH COTpynHUKH A-
MUHUCTpALMU, BKJIIOYas PEUICHUS BBIIIECTOSILIETO HCIOJHUTEIBHOIO OpraHa Jmoo
UCITOJIHUTEILHOTO OPTraHa, B KOTOPOM COTPYAHUK 3aMeNIaeT (3aHUMAET) I0JKHOCTB;

7) oka3bIBaTh CONEHCTBHE B (POPMHPOBAHMM B3aMMOIIOHMMAHUSA, B3aWMOIIO-
MOIIIM U T0OPOXKENATEIILHOCTH B KOJJIEKTUBE.

3.3. AAMUHUCTpALMs IPHU B3aUMOJIEUCTBUM C COTPYIHUKAMMU:

1) cTposaT cBOM OTHOIIEHUS ¢ paOOTHUKAMU Ha MPUHIMIIAX JTOJITOCPOYHOTO CO-
TPYIHUYECTBA, B3aUMOYBaXEHUS1, B3AMMOIIOHUMAaHUA U CTa0UIBHOCTH;

2) noompsAT Npo(heCcCUOHATIBHOE U JTUYHOCTHOE Pa3BUTUE COTPYIHUKOB, CO-
3[A0T JIJISl 3TOTO YCJIOBHS, MO3BOJISIIOLIME COTPYAHUKAM pPEeaan30BaTh CBOM CIIOCOO-
HOCTH, UMETh MEPCHEKTUBY JIOJKHOCTHOTO POCTa B MOPSAKE, MPETYCMOTPEHHOM 3a-
KOHOAATEIbCTBOM;

3) onOOpPSIOT AKTUBHOE Y4aCcTHE COTPYAHUKOB, HAPABJIEHHOE HA JIFOOOE yiTyy-
HIEHUE Olepaluid U MPOLECCOB, MPOTEKAIOINUX B AJIMUHUCTPALUU JUISl TIOBBILIEHUS
3 (PEKTUBHOCTHU UX ACATEILHOCTH;

4) npyUHUMAIOT MEphI MO OXpaHE 3/I0pPOBbsI PAOOTHUKOB MOCPEACTBOM MpOMa-
raH/bl 30pOBOTO 00pa3a )KU3HU, BOBICUEHUS B 3aHATHUSI CIOPTOM.

3.4. B uensx MNOJOXKHUTEIBHOTO BOCHPUATHS OOUIECTBOM JESTEIBHOCTH CO-
TPYIHUKOB AJIMUHHUCTpAUUU, (POPMHUPOBAHUS JTUYHOU pENyTalliy COTPYIHHKAM IpPH
OCYILIECTBICHUHU MPOodecCHoHaNbHON (CITy:KeOHOM) eI TeIbHOCTH HEOOXOIUMO PYKO-
BOJICTBOBAThCA NpPAaBWJIAMM TOBEACHUS BO BHECHIyxkeOHoe (pabouee) Bpems, B OH-
JalH-cepBUCax B MH(OPMAIMOHHO-TEIECKOMMYHUKAIIMOHHOU ceTu «VHTepHEeT», B
TOM YHKCJIE B COLUAJBHBIX CETSAX, YCTAHOBJIECHHBIMU MPUIIOKEHUEM 2 K HACTOSIIEMY
Konekcy.

3.5. B AaMuHuCTpanuu MCKIIOYEHBI JIt00bIe (DOPMBI MPOSBICHUS TUCKPUMU-
HallM{ B 3aBUCHMOCTH OT I10J1a, Pachl, LIBETa KOKU, HAIIMOHATBHOCTH, SI3bIKA, MPOUC-
XOXKJICHUSI, UMYIIECTBEHHOTO, CEMEHHOT0, COLMAJIBHOTO M JIOJKHOCTHOTO TOJIOXKe-
HUS1, BO3PACTA, MECTA KUTEIHCTBA, OTHOILLICHUS K PETUTHH, YOS KICHUM, TPUHAIIIEHK-
HOCTHU WJIM HETIPUHAJJICKHOCTU K OOIIECTBEHHBIM OOBEAMHEHUSM WM KaKUM-JIHOO
COLIMAJIBHBIM TpyTIaMm.

3.6. CorpynHukam AJIMHUHUCTpPALIMU TPU OCYIIECTBICHUM B3aUMOACHCTBUSA
MOCPENICTBOM TeNe(POHHOM CBSI3U C TpakJaHaMH, OpraHU3ALMUSIMU U APYTUMH CO-
TPYIHUKaAMU AJMUHUCTPALIMU HEOOXOAUMO MPUIEPKUBATHCS €IMHON STUKU BEICHUS
Tene(OHHBIX pa3roOBOPOB, U3I0kKEeHHOW B CTaHaapTe BeJAeHUs Tele(OHHBIX pa3roBo-
POB, YCTAaHOBJIEHHOM IIpUJIO)KeHHEM 3 K HacTosmemy Kogekcey.



4. OCHOBHBbIE NPUHIIUIILI MPO(eCcCHOHAJIBLHON 3TUKH COTPYIHUKOB
AIMHHUCTPALUU

OCHOBHBIMHU NIPUHIUIIAMH TTPO(HECCUOHAIBHON ATUKH, KOTOPBIMH JOJKHBI PY-
KOBOJICTBOBAaTbCSI COTPYIHUKN AJMUHUCTPALIH SIBIISIOTCA:

1) 3aKOHHOCTH - HEYKOCHUTEJIBbHOE COOMIOCHUE MPU UCIIOTHEHUH JIOJKHOCT-
HBIX 00si3aHHOCTEH TpeboBaHM 3akoHOAaTenbcTBa Poccuiickoit deneparuu, 3ako-
HOJIaTEeJIbCTBA YIIBIHOBCKOM 00JAaCTH, HOPMATUBHBIX MPABOBBIX AKTOB MYHHIIUIAb-
HOTo 00pazoBaHus «KeasieBCKOe CENbCKOE MOCEICHUEY;

2) npodeccuoHanusM - TIyOoOKoe oBIajfeHHe Mpodeccueii, CBOEBPEMEHHOE U
KaueCTBEHHOE BBINIOJHEHUE MMOCTABIEHHBIX 3a/a4, OCTOSHHOE COBEPILIEHCTBOBAHUE
npodeCCUOHABHBIX 3HAHUW U YMEHUI;

3) 4eCTHOCTh - U30eraHue JoKU, yTauBaHUsl WU JABYCMBICIICHHOCTH MH(pOpMa-
[[AU NPY UCTIOTHEHUHU JOJKHOCTHBIX 00S13aHHOCTEH;

4) cimyxeHue rocyJapcTBy M OOLIECTBEHHBIM HMHTEpPECAM - IMOHUMAaHUE TOIO,
YTO NpHU3HAHUE, COOMIOAEHUE M 3allUTa MpaB W CBOOOJ YEJIOBEKA W TIpakaHWHA
OINPEAEISIOT OCHOBHOM CMBICT U COJEPKaHHUE JIEATEIbHOCTH OpPraHOB MECTHOIO Ca-
MOYIIPaBJICHUS U COTPYIHUKOB;

5) yBaxKeHHE JTUYHOCTHU - YBaKEHUE YECTU U TIOCTOMHCTBA YEJIOBEKA, €ro JIeJ0-
BOU penyTauuu;

6) HEMOAKYITHOCTD - MPOTUBOCTOSIHUE MPOSIBICHUIO KOPPYIILIMK BO BCEX. €€ BU-
JlaxX, a TaKxke 00s3aTeTbHOCTh MPUHATHSA MEP MO0 HEJOMYUIEHUIO BO3SHUKHOBEHHUSI KOP-
PYILIMOHHO OMACHOM CUTYalluu;

7) NPEeeMCTBEHHOCTh - YBaXEHUE K TPYAY M OMBITY CTAPIIMX MOKOJEHUH, (-
(eKTHUBHOE MCIOIb30BAHNE HACTABHUYECTBA;

8) B3aMMHOE YyBa)XCHHE - KOMaHIHBIM JIyX B paboTe, JOoBEpHue, T00poxkena-
TEJIBbHOCTh Y COTPYIHUYECTBO B MIPOLIECCE PEIIECHNUS MOCTABIEHHBIX 3aa4;

9) MHULMATUBHOCTb - AaKTUBHOCTh M CaMOCTOSITENIbBHOCTh COTPYJHUKOB B OII-
TUMHU3ALUU UCTIOJTHEHUS JOJKHOCTHBIX 00S3aHHOCTEM;

10) OTKpBITOCTH K JUAJIOTy - OTKPBITHIM U YeCTHBIA 0OMEH MH(pOpMalueil, ro-
TOBHOCTh COBMECTHO BBIPA0OTaTh ONTUMAJIBHOE PEIICHHUE;

11) nOsTBHOCTH - BEPHOCTh, TPUBEPKEHHOCTh 3aKOHOAATENLCTBY Poccuiickoit
®denepanuu, YabIHOBCKON 00JaCTH, HOPMATUBHBIM MTPABOBBIM aKTaM OPTraHOB MECT-
HOTO CAaMOYTIPABIEHUs, B KOTOPBIX OCYIIECTBISIOT CBOK NPO(PECCHOHAIBHYIO CIy-
KEOHYIO (TPYIOBYIO) AEATEIBHOCTh, U PUHATHIM NIPABUJIAM U HOpMaM IMOBEACHUS B
HUX;

12) marpuotusm - 11000Bb kK Ponuue, npegaHHOCTh cBoeMy OTE4YeCTBY U CBOE-
My Hapoy, CTPEMJIEHUE CBOUMHU JCUCTBUSIMU CIY)KUTh €MY, YKPEIUISATh, pa3BUBATh U
3amumars OTeuecTno.



5. OcHOBHBIE TPaBWIA NPO(PECCHOHATBLHOM ITUKU COTPYIHUKOB
AIMHUHUCTPALUU

5.1. B nensix peanusanuu 0CHOBOIOJATAIOIIUX MPUHITUIIOB MPO(eCcCHoHaTbHON
ATHUKHU:

5.1.1. Bcem paboTHUKaM CleayeT:

1) MCHONMHATH AOJKHOCTHBIE O0S3aHHOCTH B Mpeesiax MOTHOMOYHI COOTBET-
CTBYIOIIETO0 OpraHa MECTHOTO CaMOyIpaBiieHUs 0e3 MOJUTHIECKUX MPEINOYTCHUN U
aHTXUPOBAHHOCTH, JOOPOCOBECTHO M Ha BBHICOKOM MPO(PECCHOHAIHFHOM YpPOBHE B
Hensix odecreueHus 3PPEeKTUBHON pabOTHI OpraHa MECTHOTO CaMOYIIPABICHUS;

2) MpU UCTIOTHEHUU JOJDKHOCTHBIX 00S3aHHOCTEH, a TaKKe BO BHECIY)XEOHOE
(BHEpabouee) BpeMsi pyKOBOJICTBOBAThCSI HPABCTBEHHBIMU HOPMaMH, OCHOBAaHHBIMH
Ha TOCTyJaTaX TyMaHHW3Ma, COIMATBbHON CIPAaBEIJIMBOCTH M TIpaBax dYellOBEKa U
Tpa)XTaHNHA;

3) 3HaTh UCTUHHOE TOJOKEHUE JIe] Ha BBEPEHHOM ydacTke paboThl, BOCIPH-
HUMATh U pelaTh MpoOIeMbl JIFOIeH KaK CBOM COOCTBEHHBIC;

4) mpuaepKUBAThCS JETOBOTO CTUIISI IOBEICHHUS, OCHOBAHHOTO Ha CaMOJUCITH-
IUTMHE ¥ BBIPAXKAIOLIETOCS B MPO(eCcCHOHAIBHON KOMIIETEHTHOCTH, 00sI3aTeIbHOCTH,
aKKypaTHOCTH, TOYHOCTH, BHUMATEIbHOCTH, YMEHUH IICHUTH CBOE M UyKOE€ BPEMS;

5) Bectu cebsi ¢ YyBCTBOM COOCTBEHHOI'O JIOCTOMHCTBA, JOOPOXKEIATEIbHO U
OTKPBITO, BHUMATEIHHO W MPEAYIPEIUTENBHO, BBI3bIBAsI YBAKCHHE JIIOACH K OpraHam
MECTHOTO CaMOYTIPaBJICHHS,

6) IPOSIBISITh TEPIUMOCTD U YBaKEHUE K 00BIYasiM M TpaJAuLIUSIM HapoaoB Poc-
cuiickoit denepannu, yYUTHIBaTh KYIBTYpHBIE U UHBIE OCOOCHHOCTH PAa3TMYHBIX IT-
HUYECKHUX, COIMAIBHBIX TPYNN U KOH(ECCUH, CocOOCTBOBATh MEKHAIMOHAIBHOMY
U MEXKOH(ECCHOHATTLHOMY COTTIACHIO;

7) coOmtonarh HEUTPaIbHOCTb, HMCKJIIOYAIONIYI0O BO3MOKHOCTH BIIUSIHUS Ha
CITYXeOHYI0 (TPYIOBYIO) JIEATECIBbHOCTh PEUICHUM MOJIUTHUYECKUX MapTUM, UHBIX 00-
IIECTBCHHBIX 00BEINHEHUH;

8) IOCTOSTHHO KOHTPOJIUPOBATh CBOE MOBEJCHHE, YyBCTBA M SMOIIUH, HE TIO3BO-
JIsIS1 TMYHBIM CUMITATHSIM WIIM aHTUTIATUSAM, HEMIPHUSI3HU, HETOOPOMY HACTPOCHHIO MIIH
JPY’KECKHM YyBCTBaM BIUSThH Ha MCIIOJIHEHUE TOJDKHOCTHBIX O0S3aHHOCTEH;

9) yBaX)uUTEIHHO OTHOCUTHCS K JICSITEIIbHOCTU MPEACTaBUTENEH CPECTB MacCO-
BOM MHpOpMaIuK Mo HHOOPMUPOBAHUIO 00IIIECTBA O pabOTE OPraHOB IrOCYIAPCTBEH-
HOU BJAacTH, a TaKXK€ OKa3bIBaTh CONCUCTBHE B MOIYYEHUHU JOCTOBEPHON MH(DOpMa-
LI

10) B peun mpHIEpKUBATLCS TPAMOTHOCTH, OCHOBAaHHOW Ha HCIIOJIb30BaHUHU
OOIIETIPUHATHIX TMPABUJI PYCCKOTO JIMTEPATYpHOTO $3bIKA, HE JOMYCKAaTh CKBEPHO-
CIIOBHS U BBIPQXXCHUH, MOTYEPKUBAIOIINX HETATUBHOE, TIPE3PUTEITHHOE OTHOILICHHUE K



JONISIM;

11) uadopmMupoBaTh HEMOCPEACTBEHHOTO PYKOBOAUTENS O MPHUYMHAX CBOETO
OTCYTCTBUS;

12) GepexHO OTHOCHUTHCA K CIIy>KEOHOMY YIOCTOBEPEHHUIO M OCO3HABATh, YTO
€ro yTpara BIEYET OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOAATEIbCTBOM;

13) 6epeyr MyHUITMTIAIHPHOE UMYIIECTBO, B TOM YHCIIE MPEIOCTABICHHOE IS
UCTIOJTHEHHMSI TOJIKHOCTHBIX 00S3aHHOCTEIH;

14) B 001mIeHny ¢ TIOABMH 00pamaThcst K HUM Ha «Bbl», IO IMEHU U OTYECTBY
(mocnenHee - B Cliy4ae €ro HaJlu4us);

15) npuHMMarh aKTHBHOE YYacTHE B KOPIOPAaTHUBHBIX O340POBUTEIBHBIX,
CHIOPTUBHBIX U KYJIBTYPHBIX MEPONPUATHSIX;

16) npunepuBaTbcsi OOMIEHPUHSATOTO JEJIOBOTO CTUJISL B OJICK]IE, KOTOPHIN OT-
JMYA0T 0(ULIHUATBHOCTD, CIEPKAHHOCTh, TPAJAUIIMOHHOCTh U aKKypaTHOCTb, COIJIac-
HO CraHgapTy BHELIHEro BHJIa COTPYIHUKOB AJMUHUCTpPALMU YCTAHOBICHHOMY
npuioxeHneM 4 kK Hactoamemy Koxnekcy;

17) BceMepHO conmeicTBOBaTh (POPMHUPOBAHUIO MTO3UTUBHOTO O0IMKAa AJMUHU-
CTpaLlMK U BO3AEP’KUBATHCA OT MOBEACHHUS, KOTOPOE MOIIO Obl HAHECTH yIIEpO HX
penyTalu U aBTOPUTETY;

18) Bo3nep:kUBaThCs B MYyOJIMYHBIX BBICTYIJIEHUSX, B TOM YHCIE B CPEICTBAX
MaccoBoil mH(popManuu, oT 0003HAUYCHHUS B MHOCTPAHHOW BayltoTe (YCIOBHBIX J€-
HEXHBIX €IUMHUIAX) CTOMMOCTH Ha Tepputopun Poccuiickoit ®@enepanuu TOBapoB,
paboT, yCIIyT U UHBIX OOBEKTOB I'PAXJTAHCKUX IPaB, CYMM CHIEJIOK MEXIY pE3UICH-
tamu Poccuiickoit deneparyu, nokasarenei OIOIKETOB BCEX YPOBHEW OIOMKETHOM
cucteMbl Poccuiickoit @enepanuu, pa3MepoB roCylapCTBEHHBIX M MYHUIMIAJIbHBIX
3aMMCTBOBAaHMUI, TOCyJapCTBEHHOTO W MYHULHUIAJIBHOIO JI0JIFa, 3a HCKIIOYEHUEM
Clly4aeB, KOTJia 3TO HEOOXOAMMO JIJIsi TOYHOM nepeAayu CBeAeHUH 00 MpeaycMoT-
peHo 3akoHoAaTeNbecTBOM Poccutickoit deaepariuu, oObI4asiMu J1€JI0BOr0 000poTa.

5.1.2. BceM coTpyHHKaM HUKOI/Ia HE CJIEMYET:

1) nomyckarb MoBeAEHUE, KOTOPOE SIBISIETCS UM MOXET OBbITh PACLIEHEHO Kak
MpeaTeabCTBO M0 OTHOUIEHUIO K TOCY/IapCTBY;

2) nomycKarh BIUSIHUE MOJUTUYECKUX YOEKIEHUN Ha CBOM JIEMCTBHSI MPU UC-
MOJIHEHUU JOJKHOCTHBIX OOSI3aHHOCTEH;

3) mposABIATE MOA000CTpACTHE U TIPEHEOPEKEHUE K JIFOIIM HE3aBUCUMO OT MX
CIIy>keOHOTO TIOJIO’KEHUS U COLIMAIBHOTO CTaTyca;

4) NposBIATH MO OTHOILIEHHUIO K JIIOASM BBICOKOMEpHUE, IpyOOCTb, HEYBaXU-
TEJIbHOE OTHOILIEHHUE, OCKOPOUTEIbHBIE BHICKA3bIBAHUS U YTPO3bI;

5) ucnosb30BaTh CIYKEOHOE MOJIOKEHHUE ISl OKa3aHUs BIUSHUS Ha JIESITEIb-
HOCTh HCIIOJIHUTENIbHBIX OpPraHOB, OpPraHU3aluid, MYHULHUNAIBHBIX CIYXAIIUX H
JOJIKHOCTHBIX JIUI[ MPU PEIIEHUH BOMPOCOB JIMYHOTO XapaKTepa WU OKa3aHWs IOo-
MOIIIM JIUIAM, COCTOSIIIUM B POACTBEHHBIX UM CBOMCTBEHHBIX OTHOUICHUSX;



6) UCIONB30BaTh CIY>KEOHOE TMOJIOKEHHE KaK Croco0 IMOJyuyeHus Harpaj, IMo-
YETHBIX 3BaHUM, OAPKOB;

7) mpuoOpeTaTh U UCHOJIb30BATh HEONPABIAHHO JAOPOTUE CIIY>KEOHbIE aBTOMO-
OuM, OPITEXHUKY, OQUCHYIO MeOelb, B CIYy)KEOHBIX KOMaHAMPOBKAX HCIIOIb30BATh
HEONPABJIAHHO JIOPOrME€ FOCTUHULBI (OTENM) U JOMYCKAaTh YPE3MEPHBIE IPEICTAaBU-
TEJIbCKHUE PACXO/IBI;

8) KypuTh B 31aHUSX, 3aHUMAEMbIX AJMUHUCTpaLME, pyKOBOJAUTEIISIMH Opra-
HU3ALMN 1 HAa MPWISKAUX TEPPUTOPUSX, 32 HUCKIIOUEHHEM CIEHUAJIbHO OTBEAEH-
HBIX MECT ISl KypEHUS;

9) BecTu cebs1 OCKOPOUTENBHO U arpeCCUBHO B OTHOIIEHHWH JAPYTUX PabOTHH-
KOB HE3aBHCUMO OT MX JOJHKHOCTHOTO IMOJIOKEHHUS.

5.1.3. He nonyckaeTcsi pa3mialieHue CBEACHUN KOH(UICHIUAIBHOTO XapaKTe-
pa uiu ciayke0HOoM HHpOpPMAIINK, CTABIIeH U3BECTHON PaOOTHUKAM MPU UCTIOTHEHUH
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEM.

6. Poib cOTPYIHMKOB, 3aMeIIAIOIIUX PYKOBOASIIIIHE JOZKHOCTH B YKpeNnJeHun
NPUHUMIIOB M NPABWJI NOBeAeHUS MOJYMHEHHBIX UM JIMII

6.1. CoTpynHHMKH, 3aMEIIAIONINE PYKOBOISIINUE JIOKHOCTH, CBOUM JIMYHBIM
npuMepoM (GOPMUPYIOT MPUHITUIIEI ¥ IIPABUJIA TOBEACHUS CBOUX MOAYUMHEHHBIX.

6.2. IloBeneHne COTPYIHHMKA, 3aMEMIAIONIETO PYKOBOIAIIYIO JIOKHOCTb, €r0
YMEHHUE YOPABIATh NOJYMHEHHBIMH BO3MIABISEMOIO MM MOAPA3NEICHUS AJMUHU-
CTpallM TPOBEJIECHUE Ppa3bICHUTEILHOM paboThl W  CO3JaHUE MOpaJbHO-
MICUXOJIOTHYECKOTO KJIMMAaTa B KOJUIEKTUBE CIIOCOOCTBYIOT Pa3BUTHUIO IOBEPUS U UHU-
LUATUBbI pA0OTHUKOB, UX COMPUYACTHOCTU K JOCTHIKEHUSM BCErO KOJIJIEKTHUBA U, KaK
CJIEICTBHE, MOBBIIIEHUIO 3(PPEKTUBHOCTH U PE3YABTATUBHOCTH UX MPO(ECCHOHAIb-
HOM cITy’ke0HOM (TpyAOBOI) AESITEIBHOCTH.

6.3. CoTpyaHHKY, 3aMEIIAIOIIEMY PYKOBOISIIYIO JTOKHOCTh, BAXKHO B CBOEH
JEeSATEIbHOCTH OCYIIECTBISATh B3AUMOCBS3b C MOAYMHEHHBIMU, PEANOJIAratoyo:

1) nHaAMBUAYaTbHBIA TOIXO K KaXJAOMY COTPYIHHUKY, HAXOASIIEMYyCsl B MOJI-
YUHEHUH, C YYETOM OCOOEHHOCTEW ero xapakrepa, KBaIM(PUKAUWKA U OTHOILIECHHUS K
neny;

2) coxpaHEHHE SMOIMOHAJILHOTO CIIOKOMCTBUS IO OTHOILIEHUIO K MOAYMHEH-
HBIM;

3) okazaHue MOMOIIM NOJYMHEHHBIM B PELIEHUHU MOCTABICHHBIX 3a/1a4, TT03BO-
JSIOLIMX €My CaMOCTOSITEIBHO UX PEalin30BaTh;

4) 61arogapHOCTh 32 XOPOIIYI0 paboTy MOAYMHEHHBIX;

5) nocTrositHHOE MOAJEPKaHNE 3aUHTEPECOBAHHOCTHU MOAYMHEHHBIX B pe3yJbTa-
Tax X JesATeIbHOCTH;

6) BHUMaTEIbHOE 00CY)KICHUE 3aMEUaHU U TIPEJIOKEHU N, TOTYNHEHHBIX;



7) CaMOKpPUTHUKY, TPU3HAHUE CBOMX OMIMOOK MPU MPUHITHU PEIICHUH;

8) COBMECTHBII aHAlIM3 PE3yJbTaTOB JIEATEIHHOCTH, B TOM YHUCIE MPUYUH He-
yaad,

9) ompeneneHue MEPCHEKTUB KapbepHOTO Pa3BUTHS PAOOTHHUKOB, UX «CHIIb-
HBIX» U «CIa0bIX» CTOPOH B Mpo(deccCHOHANbHON Ccy»)eOHOH (TpyaoBOil) nedaTeabHO-
CTH.

6.4. CoTpyIHUKY, 3aMENIAIONIEMy PYKOBOISIIYIO JOJKHOCTh, HEOOXOJUMO MO-
CTOSTHHO MPOBOAHUTH OILIEHKY JOCTHTHYTHIX pPE3yJbTaTOB U BHOCUTH KOPPEKTUBBHI B
CBOIO PabOTy C MOTYMHEHHBIMH.

7. KisiTBeHHOE 00elaHue

7.1. B 1ensix MOBBILMIEHUS OTBETCTBEHHOCTH JIMI, 3aMEMIAOIIUX TOKHOCTH
MYHULIMNATBHOUN CIY>KObI AIMUHUCTPALINH, BIIEPBbIC MPUCTYIUBIINX K UCIIOTHEHUIO
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH, MPEAYyCMOTPEHO MPUHECEHUE KISTBEHHOTO
oOelanus.

7.2. KnsaTBeHHOE OOCIIaHUE JIUII, 3aMEIIAIOIIUX JOKHOCTU MYHUIIUMAIBHOM
CIIyO0bl AAMUHHUCTpalMK (Jajiee - KIATBEHHOE OOCIIaHue) MPUHOCUTCS B TOpPXKe-
CTBEHHOM OOCTAaHOBKE B MPUCYTCTBUHU | TTaBbl AAMUHUCTPALIMM MYHULIMTIATBHOTO 00-
pazoBanus «KeaseBckoe cebCKOE MOCEICHUEY.

7.3. g uenen Hactosmero pasaena Kogekca K aunam, 3aMeniaronuM JT0IxK-
HOCTU MYHUITUTIAILHON CITY>KObl AJIMUHUCTpALIUU (J1aJiee - JIUIA, TPUHOCSIIHNE KIISAT-
BEHHOE 00€IIaHNEe) OTHOCSATCS:

1) I'maBa AgMuHUCTpaluu MyHUIIMIATBLHOTO 00pa3oBaHus «XKeaseBckoe celb-
CKO€ MOCEJICHUEY;

2) nvia, 3aMeMIaroIue J0/DKHOCTH MYHHUITUTIATLHOM CITY>KOBI.

7.4. Jluua, 3ameniaromiue IOHKHOCTH MYHUIUMAIBHOM CIIyKObl MPUHOCST
KJISTBEHHOE OOCIaHWE MO HMCTEUEHUM UCTIBITATENIbHOTO CpoKa (B Ciyyae ero ycra-
HOBJICHUS ) UJIM 110 OKOHYAHUM CPOKA HACTABHUYECTBA.

7.5. Hata, BpeMsi U MECTO LIEPEeMOHHHM MPUHECEHUS! KJISITBEHHOTO OOeIaHus
YCTaHABJIMBAIOTCS PacropsiKeHuEeM AJIMUHUCTPALIMU MYHULIMIAIBLHOTO 00pa30BaHUs
«KenseBckoe cenbCKOE MOCEICHUEY.

7.6. B mecte mpoBeneHUs] IEPEMOHUHM MPUHECEHUS KIISITBEHHOTO OOCIIaHuUs
ycTaHaBiuBaroTcs: locynapcTBeHHbli Quar Poccuiickoit ®epeparuu, dnar Yibs-
HOBCKOM 007acTH M (yiar MyHUIIUNAIBHOTO 00pa3oBaHusi «YKeasieBCKOe CelbCKOe
MTOCEJICHUEY.

7.7. Ha 1iepeMOHUI0 PUHECEHUS KJISTBEHHOIO OOCIIAaHUs TaKXe MOTYT IMpHU-
ramarbkcsi uiaeHbl [IpaBuTenbcTBa YIBSIHOBCKOM 00J1aCTH, PYKOBOJIWUTENN MYHHIIU-
NaJbHBIX YUYPEKIACHUN, POJACTBEHHUKU JIUII, MPUHOCAIIUX KIATBEHHOE OOCIaHMUeE,
MPEACTABUTENIN CPEJCTB MacCCOBOM MH(OpPMAIIUHU, TIPEACTABUTENIN OOIIECTBEHHOCTH.



7.8. Opranuzanus HepeMOHUN MPUHECEHUs KISTBEHHOTO OOELIaHMs BO3jara-
eTCsl Ha CIeNHaIucTa AJMUHHUCTpPAllMd MYHHUIMNAIbHOTO oOpazoBaHus <« XKemses-
CKO€E CEJIbCKOE MOCEJICHUE) - B ClIydae MPUHECEHUS KIATBEHHOIO 0OCIIaHus JINLAaMH,
3aMEeNIAONIMMH  JOJDKHOCTH MYHUIIMNAIBHON CiayxObl AQMUHUCTpanuu (manee-
CICIIUATICT);

7.9. Cnenuanuct 3a JIeHb 0 MPOBEICHUS IEPEMOHUHU TPUHECEHUSI KISITBEHHO-
ro oOelIaHusl BpydaeT JIUIaM, MPUHOCSIIUM KJISITBEHHOE OO€IaHue, OJIaHKU C TEeK-
CTOM KJISITBEHHOT'O OO€IaHUs U MPOBOJAT HHCTPYKTAXK IO MPOBEACHUIO LIEPEMOHUMU.
Ha Gnanke KJIATBEHHOTO OOCIaHUS CTABUTCS Cypry4yHasi revarb.

7.10. ILlepemonusi mpUHECEHUS KISTBEHHOTO OOCIIaHUs HAYMHAETCA CO BCTY-
nUTEIbHOU peun [aBel AIMHUHHCTpAaMU MyHHUIIMOAIBHOTO 0Opa3oBanus «Kemses-
CKO€ CEJIbCKOE MOCEJIEHUEY» WIIM MHOTO YIIOJIHOMOYEHHOTO UM JILA.

7.11. JIuno, npuHOCsAIIee KIITBEHHOE OoOEIIaHue, 3a4UThIBAET MEpe MPUCYT-
CTBYIOIIMMH TEKCT KJIATBEHHOTO oOemaHus no (popme, yCTaHOBICHHOW NMPHIIOKEHU-
eM Ne 5 k Hacrosimemy Konekcy v moJnuchIBaEeT €ro.

7.12. IlonnucanHbli ONaHK C TEKCTOM KIIITBEHHOIO OOEIIaHUs OCTAETCS y JU-
113, IPUHOCSILETO KIATBEHHOTO OOCIIaHHMe, a KONUS Mepenaércs CHEelUaIuCTy I
XpaHEHMSI B JINYHOM JIETIE.

7.13. Tlocne mpuHeceHUs KISTBEHHOro obOemanus [71aBbl AJIMUHUCTpALUU
MYHUIMIAIBHOTO 00pa3oBaHus <OKemsieBCKOE CENbCKOE IOCEICHHE» WU HHOE
YIOJHOMOYEHHOE UM JIMLO W (WJIM) NPHUIIAIIEHHBIE JUIA MPOU3HOCIT IMO3paABU-
TEJIbHBIE PEYH.

7.14. llepeMoHUsI MPUHECEHUS KIATBEHHOTO OOCIAHMS 3aBEPIIACTCS UCIIOJI-
HEHUEM TMMHA YIIbSIHOBCKOW OOJIACTH, KOTOPBIN MPUCYTCTBYIOLIME MOIOT (BBICIYIIH-
BafOT) CTOS.

7.15. LlepeMoHMsI IPUHECEHUS KIATBEHHOIO OOEIIaHUsl MPOBOJUTCS MO MeEpe
HEO00XOIMMOCTH, HO HE Yalle OAHOTO pa3a B KBapTall.

8. IIpenorBpamenne KOPPYNUMOHHBIX IPABOHAPYLLICHUI

8.1. B AanMuHucTpanuu noajaep>kuBaeTcsi arMocdepa HETEPHUMOCTH K KOp-
pYTIUH.

8.2. B mensix coOmoneHus aHTUKOPPYIIMOHHOTO TOBEeIeHUsI B AJIMUHUCTpa-
WU

8.2.1. Jlunam, 3aMeniarommM J0IKHOCTH MYHULIMNAIBHOW CIIyKOBbI, ClemayeT
coOMIONIaTh OTpaHUYEHUsI U 00SI3aHHOCTH, Hajaraemble Ha HUX DenepanbHbBIM 3aKO-
HOM 0T 25.12.2008 Ne 273-®3 «O npoTUBOACHCTBAN KOPPYIILILI).

8.2.2. Jlumam, 3amMenarmuM JOJDKHOCTH MYHUIUMAIBHOM CIY>KOBI CleayeT
coOMroIaTh OrpaHUYeHUs, Hajaraemble Ha HUX PegepanbHbIM 3aKOHOM «O MYHHUIIU-
najbHOU ciyk0e Poccuiickoit deneparum.



8.3. CorpymHukam, 3a00TACH O CBOCH HE3aBUCUMOCTH, JOJKEH M30erarhb JIro-
OBIX CUTyaIluii, CIOCOOHBIX MOBJIEYb KOH(MIMKT UHTEPECOB, M MCKIIOYATh JCHCTBUSA,
CBSI3aHHBIC C BJIMSIHUEM KaKUX-TMOO JIMYHBIX, UMYILECTBEHHBIX (MOJApKU, BO3HA-
rpakJICHUs1) U UHBIX UHTEPECOB, KOTOPhIE MOTYT OKa3aTh BIMUSHUE HAa UX HE3aBUCHU-
MOCTb Y YECTHOCTb.

8.4. B cnyuyae BO3HHMKHOBEHUSI KOH(IIMKTa MHTEPECOB WJIM BO3MOXXHOCTHU €TO
BO3HHKHOBEHUS COTPYIHHK JIOJKEH YBEJOMHTH 00 3TOM CBOEI0 HEMOCPEACTBEHHOTO
PYKOBOJIUTETIS.

8.5. COoTpyIHUK IOJDKEH NMPUHUMATh MPEAYyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccutickoit @enepanuu Mephl 10 HEMOMYIIEHUIO BOSHUKHOBEHUSI KOH(JIMKTA HHTE-
PECOB U YPETryJIMPOBAHUIO BO3HUKIIUX CITy4yaeB KOH(PIUKTAa HHTEPECOB.

8.6. COTpyaHUK JOJIKEH YBEIOMJISITh MpEICcTaBUTENs HaHUMAaress (paboTona-
TEJs1), OpraHbl NPOKYPATYPhl WU APYyTHe TOCYyAapCTBEHHbIE OPraHbl 000 BCEX Clly4da-
X 0OpallleHus K pabOTHUKY KaKUX-JTHOO JIUIl B ILIEJISIX CKIOHEHHUS K COBEPILICHUIO
KOPPYHIIMOHHBIX MPABOHAPYIICHUH.

8.7. BO B3aMMOOTHOIIEHUSAX C MPOBEPAEMBIMA OPTaHU3ALNAMHU COTPYIHHK HE
JIOJDKEH JOMYCKaTh HAPYIICHUN 3aKOHHBIX MPAB U UHTEPECOB MPOBEPSEMbBIX OpraHU-
3allMii W O00si3aH CTPOTO PYKOBOACTBOBATbCSI HOPMAMH 3aKOHOJATENbCTBA, CBOUM
JIOJDKHOCTHBIM PEITIaMEHTOM (JIOJDKHOCTHOM MHCTPYKIMEHN), YCTaHOBIICHHBIMM Tpa-
BUJIAMH U METOJIMYECKUMH PEKOMEHIAlUSIMU.

8.8. CoTpynHUK 00s13aH ObITh HE3ABUCUMBIM OT MPOBEPSIEMBIX U JPYIHUX 3aUH-
TEPECOBAHHBIX OpraHU3alui U JOJKHOCTHBIX Jull. HUUTO HE JOMKHO BIUATH HA HE-
3aBUCUMOCTbH COTPYIHHMKA, B TOM YKCJI€ BHEIIHEE JaBICHUE WM BIUSHUE HA palboT-
HUKa, MPEJB35ATOC MHEHUE PAOOTHHKA OTHOCUTEIHHO JUYHOCTH TIPOBEPSIEMOTrO, MPO-
BEPSAEMOU OpraHu3alvy, MPOeKTa WIK MPOTPaMMbI, MIPEAIISCTBYIOIAs MPOBEPKE pa-
00Ta B MpOBEPsSIEMOI OpraHU3aI1U.

8.9. CoTpynHUKY HE Clie[yeT BCTYNaTh C PYKOBOACTBOM U PAOOTHHKAMH MPO-
BEpSAEMOU OpraHu3alud B TAKWE OTHONIEHUS, KOTOPbIE MOTYT €ro CKOMIIPOMETH-
pOBAaTh UJIU TOBIIUATH HA CIIOCOOHOCTD JIEWCTBOBATH HE3ABUCUMO.

8.10. CoTpyaHUK HE BIpaBe UCIOIb30BaTh CBOM O(UIIMANBHBIN CTaTyC, a TaK-
K€ CBEICHMS KOH(HICHIMAIBHOTO XapakTepa Wi CIyXeOHYI0 MH(pOpMaIUIO, CTaB-
IIyI0 U3BECTHOM MPU MCTOJHEHUHU JOJKHOCTHBIX OOS3aHHOCTEH, B JIMUHBIX IEISAX
100 B MHTEPECAX TPETHEU CTOPOHBI.

8.11. CoTpynHUKY peKOMEHAYETCS BO3EPKUBATHCS OT 00CYXKACHUS C MpeJcTa-
BUTEJISIMA OPTraHU3alliil M TPaXKJaH, Ybs BBITOJA 3aBUCUT OT PEIICHUN U JAEUCTBUM
paboTHUKA, CIEAYIOIIUX TEM, KOTOPbIE MOTYT BOCHPUHHMMATBCA KakK Mpockda o gaye
B3SITKH, HalpUMEP: HU3KUH YPOBEHb JICHE)KHOTO COCPKAHUS COTPYAHUKA U HEXBAT-
Ka JICHE)KHBIX CPEJICTB Ha peau3alyio TeX WIM WHBIX HYX[; JKeJlaHhue MPUoOpecTH
TO WJIM WHOE WMMYIIECTBO, MOJYUYUTh Ty WIH UHYKO YCIYTYy; OTCYTCTBUE PaOOTHI Y
POJICTBEHHUKOB COTPYIHHKA; HEOOXOAUMOCTh MOCTYIJICHUS JIeTel COTPYIHHUKA B 00-



pa30BaTeNIbHbIE OPraHU3ALMH U [TPOYEE.

8.12. CoTpynHMK, HAAEIEHHBIA OPraHU3ALMOHHO-PACHOPSIUTENBHBIMHA TOJI-
HOMOYMSMU 10 OTHOLIEHUIO K JIPYTUM COTPYOHHUKAM, JIOJKEH NMPUHUMATh MEPHI 11O
HEAOMYIICHUIO KOPPYIIIMOHHO OMACHOTO NOBEICHUSI IOAYNHEHHBIMU COTPYAHUKAMU:

1) co3naBarh ycioBUs HEAOMYIICHUS U IIPEOAOIEHUS KOPPYIIIMOHHO OIMACHBIX
CUTYalNH;

2) UHULMUPOBATh WIN MPUHUMATD PEIICHNE O IPOBEACHUN CITYXEOHBIX MPOBe-
POK (B COOTBETCTBUU C KOMIIETEHIIUEH );

3) MHULMHUPOBATh WJIM MPUHUMATH PELICHHE O NPUMEHEHUU MEpP IHUCLMILIN-
HApHOTO B3BICKaHUS (B COOTBETCTBUU C KOMIIETCHIIUEH );

4) onoOpsATh AHTUKOPPYIIIUOHHOE MMOBEAEHUE COTPYIHUKOB;

5) cBOMM JTMYHBIM MMOBEJEHUEM I10/IABATh PUMEP YECTHOCTH, HEMOAKYITHOCTH,
OeCpHUCTPACTHOCTU U CIPABEIMBOCTH; MPOBOJUTH COOTBETCTBYIOILYIO BOCIHUTA-
TEJIbHYIO padOTy IPOTUB KOPPYMIIIMH, KOPPYHIIMOHHO ONACHOTO MOBEACHHUS.

9. Peasm3anusa Koaekca

9.1. Cnemmanuct 00s13aH 03HAKOMUTH KaXI0TO BHOBb MPUHSATOTO COTPYIHUKA C
HacToAmM KoJekcoM moj TUYHYI0 POCHUCH U J1aTh CChUIKY Ha €ro pa3MelleHue Ha
KoprioparuBHOM mopTane rocyJapCTBEHHBIX M MYHUUMIAIBHBIX CIy)XalllUX B HH-
(OpPMaLIMOHHO - TEJIEKOMMYHUKALIMOHHOM ceTn « UHTepHeT.

9.2. CorpynHuk o0si3aH 3HaTh W COOIOAATh MPUHIIMIIBI, HOPMBI U IPaBUIIA,
YCTaHOBJICHHbIE HacTOSIIIUM KoaekcoM, U MpUHUMATh HEOOXOAUMBIE MEpPBI JJISl BbI-
MOJIHEHUS €70 TPEOOBAHMIA.

CoTpynHUKY HE CclelyeT NPEeHEOPEHKUTENbHO OTHOCUTHCS K COOIIOIEHUIO
Hactodmero Komekca caMmomy, a Takke MPEnsTCTBOBaTh APYTUM COTPYIHHUKAM IpH-
MEHSATbH €T0 MOJIOKEHHUS.

9.3. CoTpynHUK JOJDKEH MOHUMATh, YTO SIBHOE U CUCTEMATHYECKOE HAPYIICHUE
HOpM Hacrosmiero Kojekca HECOBMECTHMMO € JajdbHEHIIEH Ciy:KeOHOU (TpyaoBOil)
NEeATEIbHOCTHIO B AIMUHHUCTPALIUU.

9.4. 3a Hapy1IeHHE TPUHIIMIIOB U MPABUJI, YCTAHOBJIEHHBIX HacTosIuM Konek-
COM, COTPYJIHUK HECET MOPaJIbHYIO OTBETCTBEHHOCTH Mepes OOUIECTBOM U KOJUIEKTH-
BOM.

Hapsiny ¢ MopasibHOM OTBETCTBEHHOCTBIO COTPYIHUK, TOMYCTUBIIUNA Hapylle-
HUE HOpM Hactodiero Kojaekca u COBEpIIMBIINNA B CBA3U C 3TUM JIUCUUATLTMHAPHBIN
MPOCTYNOK, HECET AUCIUIUIMHAPHYIO OTBETCTBEHHOCTb.

9.5. PaccMoTpeHue BBISIBICHHBIX (PaKTOB HapylleHUs HOpM Hacrtosiniero Ko-
JIeKCa OCYULIECTBIISIETCS Ha 3aCelaHuU COBETa M0 BOIpocaM MpoecCruoHaIbHOU ITH-
ku (nanee - CoBer).

9.6. 3acenanue CoBeTa MPOBOAUTCA IO PEMICHUIO MPEACTABUTENS HAHUMATEIA



7100 Ha OCHOBAaHUM MUCHMEHHOTO 3asBJICHUS COTPYIHUKA.

9.7. CoBer sBISETCA COBELIATENbHBIM M KOHCYJIbTALIMOHHBIM OpPraHOM, JIEW-
CTBYIOIIMM Ha MOCTOSIHHOM OCHOBE. OpraHu3alOHHOE 00ECIEUCHHUE ACATEIbHOCTH
CoBera 0CyIIECTBIIAET CIIELHAIINCT.

Coset coctout u3 npeacenarens Cosera, 3amectutens npeacenarens Cosera,
cekperapst Cosera u wieHoB CoBeTa, KOTOPbIE YUacTBYIOT B AesiTeapHOCcTH CoBeTa Ha
0€3B0O3ME3/IHON OCHOBE.

9.8. 3agauamu CoBeta SIBISIIOTCS:

1) MmoHMTOpHUHT peanm3anuu HacTosero Komekca, BeIpabOTKa MPEIIOKCHHMA
M0 €r0 U3MEHEHUIO;

2) KOHCYJIBTUPOBAHUE COTPYAHUKOB MO MPUMEHEHHUIO MOJOXKEHUI HACTOSIIIIETO
Konekca;

3) pa3paboTka peKkoMeHAaIMi [0 UCIOJIb30BaHMI0 HacTosero Kogekca B KOH-
KPETHBIX CUTYaIUsX;

4) paccMmoTpeHue HH(OpMAIUU, MOCTYNHMBIIEH OT COTPYIHHMKOB, O (pakrax
HapyIICHUS APYyTrUMHU COTPYIHUKaMU HOpM Hactosiero Konekca;

5) BbIpabOTKAa PEKOMEHJAIMN PYKOBOAMUTENI0 COOTBETCTBYIOIIEIO OpraHa
MECTHOTO CaMOYIIPaBJICHHUS 10 MPUBJICYEHUIO K OTBETCTBEHHOCTH, MPETYCMOTPEHHOM
HactosimuM KojekcoMm, cOTpyaHUKA, TOMYCTUBIIETO HAPYIIEHHE HOPM HACTOSIIIETO
Kopekca.

9.9. Ilpencenarens CoBeta obGnamgaeT mpaBamu wieHa CoBeTa, a TakkKe OCY-
HIECTBISET 001Iee pyKOBOACTBO JAeATEIbHOCTRI0 COBETA.

9.10. 3amectutens npeacenarenss Cosera obnanaet nmpaBamu uieHa CoBerta, a
Takke BeJET 3acenanus CoBeTa Ha OCHOBaHUU MopydeHus npeacenarens Cosera.

9.11. Cekperaps Cosera:

1) obnanaer npaBamu uineHa CoBeTa, a TakKe MPUITIAIIAET MO PEUICHUIO MPei-
cenarensa Coeta Ha 3acenanue CoBeTa 3aMHTEPECOBAHHBIX JIUII,

2) OCyIIECTBISET MOATOTOBKY MAaTepUalioB, HEOOXOAUMBIX JJIl POBEICHUS 3a-
ceganus CoBeTa;

3) obecrneunBaeT BeIeHUE MPOTOKOJIOB 3aceqanuii Copera.

9.12. Unenst CoBeTa OCYLIECTBIAIOT CBOM MTOJIHOMOYHS HETIOCPEACTBEHHO, 0€3
MpaBa fepeadyn, B TOM YUCJIE U Ha BpEMsI CBOET0 OTCYTCTBUS, IPYTUM JIUIIAM.

9.13. OcHoBHOI popmoii nearenbHOCTH CoBeTa SBIAETCS 3acefaHue. 3aceza-
Hue CoBeTa MPOBOAMUTCS MO PEIICHUIO MPEACTABUTEIISI HAHUMATEIIS TM00 Ha OCHOBA-
HUU MUCBMEHHOTO 3asBJIeHUs] pa0OTHHKA, HO HE Yallle OJJHOTO pa3a B KBapTall.

Pemennie CoBeTra NMPUHUMAETCS OTKPBITHIM TOJOCOBAaHUEM IPOCTHIM OO0Jb-
IIMHCTBOM T'OJIOCOB OT YMCJIa MPUCYTCTBYIOIMMX Ha 3acenannu CoBera wieHoB CoBe-
Ta. [Ipu paBeHCTBE TOJIOCOB PEIIAIOIIMM SBISETCS TOJOC MPEACENATETHCTBYIOIIETO
Ha 3acemanuu Cosera.

3acenanue CoBeTa CUMTAETCS MPABOMOYHBIM, €CIM HA HEM INPUCYTCTBYET HE



MEHEE JIByX TpeTel oT 00IIero yrcia e€ YIeHOB.

9.14. Pemenne CoBeta oopmMIISIETCS TTPOTOKOJIOM B TEUCHHE JIBYX pabOUumX
nHel co aHs 3acenanus Cosera. IIporokon noamnuceiBaercs npeacenarenem Cosera,
3amectuTeneM npeacenarens Cosera, cekperapéM Cosera u wieHamu CoBera, mpu-
CYTCTBYIOLIMMU Ha 3aCEJaHUU.

9.15. CoBeT no uToraM 3acelaHus MPUHUMAET OJJHO U3 CIECIYIOUIUX PELICHUI:

1) mpu3HaTh PaxkT HApYUICHUS COTPYIHUKOM MookeHu HacTosmero Koaekca,
NOJJIEKAIINNA MOPAJIbHOMY OCYXKJICHHIO, C PEKOMEHIALIMEN YETKOTO COOIOAECHUS 10~
JoxeHul Hactosmero Kogekca Brpens;

2) npu3HaTh, 4TO (PaKTa HapyLICHHUs MOJIOXKEHUI Hactosuiero Konekca He BbI-
SIBJICHO;

3) B ciayyae HaJIM4Ms OCHOBAaHUMU JUIsl MpoBeAeHMs 3aceqaHuii Komuccun 1o
COOMIONIEHNIO TPEOOBAHUM K CIYKEOHOMY MOBEICHHI0 MYHULIUIAJIBHBIX CIYXKaIIUX
AJIMUHHCTpalMM MyHUIMIAIBHOTO 00pa3oBaHus «KensieBCKoe CenbCKoe IMocese-
HUE», U YPETYIHPOBAHNIO KOH(IMKTA HHTEPECOB PEKOMEHI0BaTh COOTBETCTBYIOLLIEH
KOMHCCHH TIPOBECTH €€ 3acellaHue IO BBISBJIECHHBIM (pakTamM U MpU HEOOXOIUMOCTU
IMPUMEHUTH COOTBETCTBYIOLIUE MEPHI JUCIUIUIMHAPHOTO B3bICKAHHUS.

10. OTBeTCTBEHHOCTH 32 HAPYLICHUS MOJI0KeHHH HacTosimero Koaekca

10.1. Hapymenne coTpyIHUMKOM MOJIOXKEHHN HacTosmero Koaekca momiekut
MOpaJIbHOMY OCYKACHUIO Ha 3acenannu Cosera.

10.2. B cnydasx, npeaycCMOTpEeHHbIX (eaepaibHbIMU 3aKOHAMU, HapylIEHUE
noyiokeHuid Hacrosimero Komekca BiIeyéT mMpUMEHEHUE K COTPYOHUKY MeEp, Mpedy-
CMOTPEHHBIX 3aKOHO/IATEIBCTBOM, B TOM YHCJIE AUCHUIUIMHAPHON OTBETCTBEHHOCTH.

10.3. Cobmonenune corpyaHukoM HacTosiuiero Koymekca yunTeiBaeTcst mpu npo-
BEJCHUU aTTecTaluuid, (OpMUPOBAHUM KaJPOBOTO pe3epBa sl BHIABUKEHUS HA BbI-
HIECTOAIIME JOHKHOCTH, @ TAKXKE MPU HATOXKEHUH TUCUUIIIIMHAPHBIX B3bICKAHUM.




[MTPMJIOXEHUE Ne 1

k Konekcy
po¢eCCUOHATBHOM 3TUKUA COTPYTHUKOB
AJIMUHUCTpAIMA MYHUIIUTIATEHOTO
obOpazoBanus «KenseBckoe cebcKoe Io-
CEJICHHE)

EJAHASI MOJIEJIb

LHEHHOCTEeil, MUCCMU B AIIMUHUCTPAIIUM MYHUIMNIAJIbHOTO 00pa30BaHuUsA
«KensieBcKoe cesibCKoe MoceJeHue»

CorpynHukam AJIMUHUCTPAIIMM MYHHUITUIIAILHOTO 00pa3oBaHus «KeaseBckoe
CEJIBCKOE TTOCEJICHHE» TP OCYIIECTBICHUH MPOodeCCHOHATBLHON CIyKeOHOH (Tpy/0-
BOM) JEATEILHOCTH HEOOXOJMMO PYKOBOJCTBOBATHCS HACIMU U YOCIKICHHUSIMH, OT-
PaXEHHBIMH B IIEHHOCTSIX W MHUCCHUM AJIMHUHHUCTpAIMU MYHHUIIMITAIHLHOTO 00pa3oBa-

HUA «}KGI[SIGBCKOG CCJIBCKOC ITOCCIICHHC)» N BO3ITIABIISICMBIX MM pYKOBOHHTeHeﬁ opra-

HHU3aOUuKu U PCaIN3yCMbIMH 4YCPC3 HpO(l)GCCI/IOHaJIBHBIe JUYHOCTHBIC Ka4CCTBa (KOM-
HGTGHHHI/I), MpCaACTaBJICHHBIMU B ,Z[aHHOﬁ MOICIIN.

Muccust AaMUHHUCTpaLMM -

MYHHUIUIIAJIBHOT'O 06p2130-
BaHUA (()KGI[HCBCKOC CCJIb-
CKOC€ ITOCCIICHUEC»

[lenHoctn  AJIMHHUCTpa-
[IMM MYHHUIIMITAIBHOTO 00-
pasoBanus <«OKensesckoe

CCIIBCKOC ITOCCIICHUC)

[IpodeccrnonanbHbIC u
JUYHOCTHBIE Ka4ecTBa
(KOMIIETEHIIMN) COTPYIHHU-

KOB

npu3HaHue, COOMIOCHUE W 3alluTa IMpaB U CBOOO
yesioBeka W rpaxaannHa Poccuiickon ®Denepanuu,
dbopMUpoBaHUE BBICOKOTO Ka4€CTBA >KU3HU JUJISL JKH-
Teneit CtapomMailHCKOTO paiioHa W YIIbSTHOBCKOW 00-
JacTH, ¥ TOCTEH pernoHa, KOMPOPTHBIX YCIOBUM ISt
nearenbHOoCTH B CTapoMailHCKOM pailoHe U YIibs-
HOBCKOM 00JIaCTM OpraHu3alliii, NHBECTOPOB U WH-
CTUTYTOB TPAXJAHCKOTO 00IIIECTRA.

po(ecCHoHaAIN3M U MOCTOSTHHOE CaMOPa3BUTHE;
YECTHOCTb U 1I00POCOBECTHOCTD;

OTBETCTBEHHOCTb 3a pE3yibTar;

oOecrieueHue 3alUThl 3AKOHHBIX UTHTEPECOB Ipak/iaH
Poccutickoit ®enepanuu;

TBOPYECKHI MOJIXO U UHHOBAIIMOHHOCTB;
B3aMMOYBA)XXKCHUE MIPU B3aUMOJICHCTBUU.

npodeccuonanbHast  3GHEKTUBHOCTh, CHUCTEMHOE
MBIIIJIEHNUE, THOKOCTh M TOTOBHOCTH K H3MEHEHUSIM;

KOMaHIHOC BBaHMOﬂeﬁCTBHe.




[MPUJIOXXEHUME Ne 2

K Konekcy
poQecCuoHaNbHONW 3TUKH COTPYIHUKOB
AJMUHHUCTpALMU MYHULUIIATBHOTO
oOpa3zoBaHus «KenseBcKoe CeabCKOe I0-
CEJICHUE»

ITPABUJIA
NOBeIeHUs] COTPYAHUKOB AJIMMHUCTPALMM MYHULIUIIAJIBHOIO 00pPa30BaHMUSs
«KensieBcKoe ceibCKOe MOCEJICHHE» BO BHECIyKeOHoe
(pabGouee) BpemMsi M IPH MOJIb30BAHUY OHJIANHH - CepBUCAMU B MHGOPMALMOHHO-
TeJIeKOMMYHHMKAIIMOHHOM ceTH «AHTepHEeT», B TOM YHCJIe COUAJIbHBIMU CeTH-
MH

1. O01mme MoJI0KEeHUA

1.1. Hacrosimue nipaBuiia MOBEICHHS] COTPYAHUKOB AJIMUHUCTPALlUA MYHHIIU-
najgbHOro oopazoBanus «KemsieBckoe ceabCKoe MmoceseHuey (aanee - AJIMUHUCTpa-
[Usl, COTPYIHUKH COOTBETCTBEHHO) BO BHECIy:keOHOE (paboyee) BpeMs U IPH IMOJIb-
30BaHUU OHJIAWH- CEpBUCAMHM B HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«uatepuer» (manee - cetb «HTEpPHET»), B TOM YHUCIE COIMATBHBIMU CETSIMU, pa3pa-
OOTaHbI B IENIX BBIPAOOTKU E€IMHBIX MPABWI MOBEACHUS COTPYIHUKOB BO BHECIY-
xebHoe (pabouee) BpeMs W MPH TMOJIH30BAaHUU OHJAWH-cepBUcaMu B ceTu «UHTep-
HET», B TOM YHCJIE COUUAIBHBIMU CETIMU.

1.2. CoTpynHuKYy B CBOEM IOBEICHUH HEOOXOIUMO HMCXOAUTH M3 KOHCTUTYIIH-
OHHBIX TOJIOKEHUN O TOM, YTO YEJOBEK, €0 TMpaBa M CBOOOJBI SBIISIOTCS BBICIICH
[IEHHOCTHI0O M KKl TpaxaaHuH Poccuiickoit deneparnuu (ganee - rpakJaHUH)
MMEET NPaBO Ha HEIPUKOCHOBEHHOCTh YACTHOW YKU3HU, JUYHYIO CEMEHUHYIO TalHY,
3aIlUTy Y€CTH, JOCTOMHCTBA, CBOETO JOOPOTO UMEHH.

2. IlpaBwia noBeeHUus1 BO BHeCay:keOHOe (padouee) Bpems

Bo BHecyxeOHOe (BHEepabouee) BpeMsi COTPYIHUKAM PEKOMEHAYETCs:

1) mpuaepxuBaThCsl OOMIETIPUHATHIX MOPAIBHO-3TUYECKUX HOPM;

2) npu OOUIEHUH C TpakJaHaMH MPOSIBIATH BEKIMBOCTh M TAKTHUHOCTH, BbI-
JEP’KaHHOCTh U YMOLMOHAJIbHYIO YCTOWYUBOCTD;

3) n3berarb KOH(PIUKTHBIX CUTYaIMi, CHIOCOOHBIX HAHECTHU YIIEpO ero pemyra-



IIUU ¥ aBTOPUTETY WJIK aBTOPUTETY AJIMUHUCTPALINY;

4) nmpuHUMAaTh BCE MPEIYCMOTPEHHBIE 3aKOHOM MEpHI K MPECEYCHUIO TPOTHBO-
IPaBHBIX JICUCTBUN, COBEPIIAEMBIX B MPUCYTCTBUU COTPYAHHKA, U TPUBJICUYCHUIO BU-
HOBHBIX JIUI] K OTBETCTBEHHOCTH;

5) He NIOMyCKaTh MCIOIb30BAHUSI CBOETO CIIYKEOHOTO (JOJKHOCTHOIO) MOJIO-
KEHHsI JUI OKa3aHUs BIUSHUS Ha JEATENbHOCTH JIOOBIX OPraHoB, PaOOTHHUKOB H
rpaXKJAaH MPHU PEIICHUU BOMPOCOB, B TOM YHCIIE BHECIy:keOHOro (BHepabouero) xa-
pakTepa, B KOTOPBIX OH IPSMO MJIM KOCBEHHO 3aWHTEPECOBAH;

6) MPOSBIATH TEPIUMOCTh, YBaXaTh HAIIMOHAIBHBIE U PETUTHO3HBIE O0BIYaH,
KyJIETypHBbIE Tpaauuuu HapoaoB Poccurickon denepanun.

3. IIpaBwiia moJib30BaHusi PA0OTHUKAMU OHJIANH-CEPBUCAMU
B ceTu «AHTEepHET», B TOM YHCJIe CONMATBLHBIMU CETAMHU

CoTpyaHUKaM TpH TOJIB30BAaHUM OHJIAH-CepBUCaMu B ceTtu «lIHTEepHET», B
TOM YHUCJIE COUUAIIBHBIMU CETIMU PEKOMEHIYETCS:

1) yBaXUTETBHO OTHOCHUTBCS K TOCYJaPCTBEHHOMY M APYTHM SI3bIKaM, a TAKKE
TpaauuusM U oObryasiM HapoaoB Poccutickoit denepanuu;

2) npuaepKUBAThCS KOPPEKTHOIO TOHA B Oecefax (Kak MyOIHYHbIX, TAK U MIPHU-
BaTHBIX) C IPYTMMH MOJIb30BaTensiMu cetu « HTepHeT;

3) uzberath ynoTpeodaeHusl HELIEH3YPHOU JIEKCUKH B TIEPEMUCKE B COLIMATBHBIX
CeTsIX;

4) n3berarb KOH(MIMKTOB, HEKOHCTPYKTHUBHBIX CIIOPOB C IPYTMMHU MOJIb30BATE-
JISIMHA OHJIAWH-CEPBHUCOB;

5) He nmyOAMKOBAaTh U HE pa3MelllaTh HA CBOEW CTpaHULE KpUTUYecKue (oTo-,
BUJICO-, AyIMO- U TEKCTOBBIE MaTEpUaJIbl B aJIpec rocyaapcTBa B LEJIOM, a TAKXKE APY-
I'MX COTPYAHUKOB AJIMUHUCTPALINH;

6) He MyONIMKOBaTh CBEJEHUSI KOH(MUICHIIMAIBHOTO XapaKTepa WIH CIIYKEOHYIO
MH(}OpMAIIHIO, CTABLUIYIO0 U3BECTHOM MPU UCTIOJIHEHNUHU JOJIKHOCTHBIX O0SI3aHHOCTEH;

7) He UCKaXkaTh CJI0Ba U MH(OPMALIHIO, TIEPEJAHHYIO TPETHUMHU JINLIAMH;

8) He myOIMKOBaTh U HE pa3MellaTh MaTrepHuaibl, CIIOCOOHBIE JUCKPEAUTHPO-
BaTh CaMOT'0 COTPYIHHUKA, TUOO JIPYTHX COTPYAHUKOB, IMOO AJIMUHHUCTPALIUH;

9) He ucnoNb30BaTh TEXHUYECKHUE CPEACTBA AJI PACIPOCTPAHEHUS] BPEIOHOC-
HBIX (DAISIOB W/WIH 3aBEOMO JIOXKHBIX, HEIOCTOBEPHBIX CBEICHMI;

10) He myOnMKOBaTh, HE pa3MelllaTh U HE OTMEYATh KaK «IOHpaBUBIIKECS» (Po-
TO-, BUZEO-, ayIMO- U TEKCTOBBIE MaTepUalbl SKCTPEMUCTCKOTO, TEPPOPUCTUUYECKOTO,
MOPHOTPaPUUECKOr0 U AUCKPUMHUHHUPYIOIIETO XapaKTEPa, a TAKIKE 3aBEIOMO JIOKHYIO
MH(OpMAIIHIO, UMEIOIIYI0 CBOEH LIETBI0 OCKOPOJIEHUE, KIIEBETY, TPOBOKAIIMIO, CO3/a-
HUE TTAaHUKH.




[MTPUJIOXKEHUE Ne 3

K Konekcy
poQecCuoHaNbHONW 3TUKH COTPYIHUKOB
AJMUHHUCTpALMU MYHULUIIATBHOTO
oOpa3zoBaHus «KenseBcKoe CeabCKOe I0-
CEJICHUE»

CTAHIAPT
Be/leHHs TeJIe(DOHHBIX Pa3roBOpOB

1. O01mme moJ10KeH s

1.1. Cranmapt BeneHus TenedOHHBIX pa3srOBOPOB HAMPABIEH HAa YCTaHOBJICHUE
€IMHON 3THKHU BEIECHUS TelIe(POHHBIX Pa3roBOPOB B AJIMUHUCTPALMU MYHHUIIMNAIb-
HOro 0OpazoBaHus «JKeIsieBCKOe CelbCKOe MOCeIeHUe» (Jlanee — AJMUHHUCTPALINS),
pa3BuUTHE NPOPECCUOHATBLHOMN KYIbTYpPhI M MOBBILIEHUE CTAaTyca AMUHUCTPALIUH.

1.2. Hacrosmmit CTaHaapT pacpoCTPaHSIETCs HA UL, 3aMENIAIOIINX JOJDKHO-
CTHM MYHULMIIAJIBHOU CIIyKObl AJIMUHHUCTPALIUU, TOJKHOCTH, HE SIBISIFOLIUECS JTOJXK-
HOCTSIMU MyHUIMNIATBHON CITYyKObl AMUHUCTpALUU (Aajiee - COTPYIHHUKN).

2. OcHOBHBIC IPABUJIA BeeHUS TeJ1e()OHHBIX PA3rOBOPOB

B xome BeneHus TeneOHHBIX Pa3TOBOPOB COTPYAHHKAM CIIEAYET MPOSBIATH
TaKTUIHOCTh, JOOpPOXKENIaTeTbHOCTh, HWCIONB30BATh CTAHAAPTHBINA JIUTEPATypPHBINA
SI3BbIK, TOBOPUTH TPAMMATUYECKU TPABUIBHO, YETKO M BHSITHO, SICHO, KOHKPETHO, 0e3
HaAMEKOB M JIByCMBICIICHHOCTEH, 4TOOBI HE JOMyCKaTh HEMPaBWJIBHOTO MOHUMAHHUS
WJIA TIPEBPATHOTO UCTOJIKOBaHUS CMbIcIa ciIoB. Ha Bompocsl pabOTHUKK JOMHKHBI OT-
BeYaTh JOCTYIHO, CBEIsS /10 MHHUMYyMa HCIIOJNIb30BaHUE Y3KOMPO(hEeCCHOHATBHBIX
TEPMHUHOB, C YINOTPEOJICHHEM 3THUECKOM JIEKCUKU (CI0Ba «cracuboy, «0maronapioy,
«TOXKAMyHCTa», «M3BUHUTEY U T.J.) U UCIOJH30BAHUE COTTIACUTENFHOTO HAKJIOHEHUS
r1aroja, MOCKOJIBKY 3TO CMsrdaeT oOmui TOH pasroBopa. B To ke Bpems ciemyer
UMETh BBUJY, YTO M3JIUIIHSS BEXKIUBOCTh B Tee(POHHBIX pPa3rOBOpax HEyMECTHA
(coBa «OynbTe M0OpHI, MPOCTUTE, MOXKAIYICTA, €CIIM BaM HE TPYAHO...»). ITO 3aTs-
TMBAET Pa3roBOp, BHI3BIBACT pa3IpakeHuE.

PeueBoii mabion:

«M3BuHUTE, HE MOIVIH OBl BEL... (Tepe3BOHUTH, TOBTOPUTH, TOBOPUTH TPOMUE U
T.IL)?».

2.2. Ilpn BepeHuu Tene(OHHBIX Pa3roBOPOB pabOTHUKAM HEOOXOAMMO TOBO-



PUTh JAKOHUYHO, IPOAOKUTEIBHOCTD Pa3roBOpa, KaK MPaBUIIo, TOJKHA COCTABIIATh
oT 3 10 6 MUHYT.

2.3. CoTpynHUK, OTBEHAIOMIMIA MO TeJaedOHY, TOMKEH OBITh KOMIIETEHTEH BO
BCEX OCHOBHBIX OOJIACTSX, KOTOPBIE MOTYT OBITh 3aTPOHYTHI B TEIEPOHHOM Pa3roBO-
pe, CTPEMUTHCS OTMIEPATUBHO U 3(PPEKTUBHO PEIIUTh MPOOIEMY UM 0Ka3aTh MOMOIIIb
B €€ PEIICHUH.

[Ipy HEBO3MOKHOCTHU PEIIEHUS CUTYallud CaMOMY HaJ0 YETKO yKa3zarb paboT-
HUKA, K KOTOPOMY MOYKHO OOpaTUThCs 3a IOMOUIBIO.

PeueBoii madioH:

«K coxanenuto, 1 He BIaJe0 HHPOpMALUEN IO JaHHOMY BOIIPOCY B MOJHOM
oobéme. Bam cremyer oOparuthes... (yka3zaTh CTPYKTYpPHOE MOJpa3ieiieHue WU CO-
TPYIHHUKA, KOTOPBIM CMOXET IMOMOYb B PEIICHUH BOIMPOCA) MO TelaeOoHy.... (Moacka-
3aTh HOMEp Tenedona).».

2.4. Obpamarbest kK cobeceqHUKY cleayet Ha « By mo uMeHu u oT4yecTBy (1M0-
CJIeJHEE - B CIIy4ae HaJIW4Msl) WA TOJIBKO [0 UMEHHU, €CJIM COOECETHUK 3TO JOMyCKa-
eT.

2.5. Bo Bpems TenedOHHOTO pa3roBopa KejaaresbHO Jeiarh MOMETKH, YTOObI
HE YIYCTUTh Ba)KHble JeTainu. s 3TOro cienyer HCIojiab30BaTh 3apaHee MOA-
TOTOBJICHHBIE CPEICTBA JUJISl 3alKMCH JETalled U JIOCTUTHYTBIX JIOTOBOPEHHOCTEH
(6okHOT, Oymary st 3aMeTOK, (hailyl Ha KOMITBIOTEPE).

2.6. He momyckaeTcsi HAI0AT0 OTXOAUTh BO BpeMs Telae(OHHOIo pa3roBopa OT
Tene(OHHOrO anrapara 1 3acTaBlIATh COOECEeTHUKA K IaTh Oosee uem 60 ceKyHa, Ipu
ITOM ClIeyeT OOBSCHUTH IPUUHHY, [0 KOTOPOl HY>KHO OTOMTH OT TenedoHa, u 00s-
3aTeJIbHO JIOKAThCSl OTBETA, MOATBEPKIAAIOUIET0, UTO COOECETHUK FOTOB KJ1aTh.

PeueBoii mabioH:

«MHe HyXHO... (yKa3aTb JeHCTBUS, KOTOpble HEOOXOJUMO COBEPUINTH, HAMPHU-
Mep, YTOYHUTb 3Ty HHPOPMALIMIO Y PYKOBOIUTENS, HAMTH KaKOW-TO JOKYMEHT U T.IL.),
Ha 3T0 yuaET npumepHo 60 cekyna. Bel monoxaére nim Bam nepe3BOHUTH?».

2.7. llpu HEOOXOAMMOCTH IMOMUCKA JOMOJHHUTEIbHON HH(GOpMalUU, KOTOPHIA
3alMET Oomee 60 cekyHa, WK B Clly4ae, €CIU HY>KHO CPOYHO OTOWTHU MO JAPYTUM Jie-
jJaM (HarpuMmep, Ha COBEILAHUE), COTPYAHUK JOJIKEH 3amucarb KOHTAKTHBIM HOMEp
TenedoHa coOeceqHUKa M TMOMPOCUTh €ro pPa3pelieHHs] MEePEe3BOHUTh €My Yepes
onpeieNIEHHOE KOJIMUEeCTBO BpeMeHu. Yepe3 oOelaHHblii CpoK pabOTHUK 00s3aTellb-
HO JIOJIDKEH NIEPE3BOHUTD.

PeueBbie 11a0JIOHBI:

«K coxanenuto, s He TOTOB(a) ceiiyac OTBeTUTh Ha Bam Bompoc, s 3TOro
MHe noTpelyercs (yka3arb IeUCTBUS, KOTOPbIE TOTPEOYETCS BBHIIIOJIHUTD - HAIPUMED,
C KEM-TO MTPOKOHCYJIBTUPOBATHCS, MPOCMOTPETh KAKUE-TO MaTEPHUAIIbI U T.I1.).

K coxanenuto, B HACTOSIIIIMIT MOMEHT 51 HE CMOTY JIaTh UCUEPIIBIBAIOLIUN OTBET
Ha Bai Bonpoc, Tak kKak MHE HE00XOIMMO CPOYHO YHTH Ha COBEILIaHUE.



Paspemnre, 1 nepe3BoHr0o Bam uepe3 (yka3zaTh ONpEneNEHHOE KOJIMYECTBO
BPEMEHU).».

2.8. He momyckaeTcst BECTH «IapajulesIbHbIE Pa3rOBOPBI» € IBYMs JIOABMU OJI-
HOBPEMEHHO (II0 BTOPOMY HOMEpPY TeneoHa WIH C MOCETUTENEM), IPEAIOYTEHNE
oTAaéTCs TOMY, KTO 0OpaTHiICsl paHblie, a Oecey CO BTOPHIM YEITOBEKOM JIydlIlle Iie-
peHecTH Ha OoJiee Mo3AHEe BPpeMsi, TOUHO OMPEICIIUB €ro.

Ecniu B kaOuHeTe COTpyIHMKAa HAXOAUTCA TMOCETUTEb, TO OOIIEHHUE C HUM,
HECOMHEHHO, SIBISETCA NPUOPUTETHBIM. COTPYIHUKY CIEAYET OTBETUTH HA 3BOHOK,
HO TOJIBKO JIJISL TOTO, YTOOBI BBISICHUTH, KTO 3BOHHT, U COOOIINTb, KOIJIa MOKHO Mepe-
3BOHHTb.

Ecnu Bo BpeMs TeneoHHOTO pa3roBopa K COTPYIHUKY MPHUIILIH WA TO3BOHH-
JIM TI0 IPYTOMY HOMepyY Tesie(pOHA, HY>KHO U3BUHUTHCA U MOMPOCUTH Pa3peIICHUs e-
PE3BOHUTH TOTO, KTO 00OpaTHIICS MO3KEe, HA3BaB TOUHOE BPEMHI.

2.9. Bo Bpems TenedOHHBIX Pa3rOBOPOB HEJOMYCTUMO OTBJIEKATHCS HA APYTrUe
Jiena, IyMbl ¥ IPOYKE MIOMEXH, KEBATh WIIM MPUXJIEOBIBATD.

[lepen Tem, Kak YMXHYTh WM OTKAIUIATHCS, PEKOMEHAYETCSL yOpaTh TpyOKy OT
JM1A, a nociie 00sA3aTeaIbHO U3BUHUTHCS HEpe]] COOECETHUKOM.

He cnenyeTr roBopuTh rpoMu€ WM KPUYaTh, €CIU MJIOXO CIBIIIHO COOECETHU-
Ka, B€Jlb OH MOXKET CIIBIIIATh XOPOUIO, Jy4Ille NePEe3BOHUTH C IPYroro arrapara Wid B
JPyroe BpeMs.

PeueBoii mabdioH:

«/3BUHHTE, OYEHb IUIOXO CIIBIIIHO, HE MOIIM Obl BBl MOBTOPUTH (TOBOPUTH
rpomMye, epe3BOHUTH)?».

2.10. launmaruBa OKOHYAHUS pa3roBopa MPUHAMIEKHUT JIMOO MO3BOHUBILEMY,
ar00 cTapuiemMy U3 TOBOPSIIUX MO COLMATIBHOMY CTAaTyCy WJU MO BO3pacTy B COOT-
BETCTBHHU CO CIEIYIOIMMU MTPaBUIaMU:

1) My>xunHa JOJHKEH MOJOKUTh TPYOKY MO3XKE, YEM KEHIUHA;

2) MOJIOJION YeJIOBEK HE MOXKET MPEKPaTUTh Pa3roBOp IO TOTO, KaK 3aKOHYUT
TOBOPHUTBH YEJIOBEK CTapIIIE€ €r0 M0 BO3PacTy;

3) MOMYMHEHHOE JIMLIO MOXKET OMYCTUTh TPYOKY IMOCJE TOrO, KaK 3TO CHENAET
JIMIO BBILLIECTOSIIIEE;

4) ecnu pa3roBapUBalOT JIBa PaBHBIX MO BO3PACTY U MOJIOKEHUIO YEJIOBEKA, TO
NEPBBIM KIaAET TPYOKY TOT, KTO TO3BOHMUIL.

2.11. Tlpu TenepoHHOM pa3roBOpe HEAOMYCTUMO:

1) ucnonb3oBarh cron-¢ppasbl, ykazaHHbIE B MPUIOKEHUU Ne 2 K HACTOSILEMY
Cranpapry;

2) UTHOPUPOBATh BOMPOCHI COOECETHHKA;

3) npepniBaTh TesnehOHHBIN pa3roBop Oosiee ueM Ha 60 CeKyH/I;

4) GecriepeMOHHO nepeOuBaTh COOECETHUKA;

5) noaro mon4arb, HE MOATBEPKIasl y4acTHs B Oeceie KpaTKUMU PETTMKAMU;



6) oTBeuaTh BHI30BOM Ha arpecCHUI0 WM HEBEKIUBOCTH COOECEIHMKA, /1aBaTh
BOJTIO SMOILIHSIM;

7) UCTIOTB30BATh ABYCMBICICHHBIE (hpa3bl, HAMEKY;

8) 3aepKUBaTh COOECEIHUKA, €CIIM OH 3aHSIT WIH CHEIINT;

9) 3aBepuTh Oeceny HE MOMPOIABIINCE;

10) He mepe3BOHUTE, €CIIU MO00EIAIN CAENIATh 3TO.

3. IIpaBuia BegeHus TeeOHHBIX Pa3roBOPOB IPH BXOAALIEM TeJie(oH-
HOM 3BOHKE

3.1. Ilpu BxomsmieM Tene(pOHHOM 3BOHKE TPYOKY CIEAyeT MOTHATH mocie 2-3
3BOHKa (HA MEpBbIA 3BOHOK PAa0OTHHMK JOHKEH OTIOKHTH CBOM Ji€Jla, HA BTOPOM -
HAaCTPOUTHCS, HA TPETUH - YIBIOHYThCA U CHATH TPYOKY).

3.2. CoTpyIHMK AOJKEH YETKO MPOU3HECTH HA3BAHHUE WCIIOJIHUTEIBHOTO Opra-
Ha, IPEICTaBUTHCS (Ha3BaB CBOIO (paMUIINIO, UMSI M OTYECTBO (IIPU HAJIUYHUU)) U TO-
NIPUBETCTBOBaTh cobecennuka: «Jodpoe yrpo» (mo 12.00) mim «{oOpeiit neHp» (¢
12.00 o 17.00).

PeueBoii mabdioH:

«Aamunuctpanusi, UBanoB MBan MBanoBuY, 10OpHIi ACHB!».

3.3. Ecnu cobecenHuk He Ha3Ball ceOd M MPUYHMHY CBOETO 3BOHKA, COTPYIHUKY
CJIEyeT BBISICHUTD 3TO.

PeueBoii mabioH:

«bynwre 100pHI, MpeACTaBbTECH OXKATYHCTA!

Kak s mory x Bam o6pamarscs?

Kax Bac npencraButs?

UYem s Mmory Bam momous?».

3.4. CoTpyoHUK JOJKEH BHUMATENIbHO BBICIYLIaTh COOECEIHMKA, HCIOIb3Ys
TEXHUKY aKTUBHOTO CITyIIAHUS:

1) cocpenorounTbcs Ha TOM, YTO TOBOpPUT cobeceqHuk. [lockonbky cocpeno-
TOYEHHBIM BHUMAHHEM MOXET ObITh HEJIOJITO, CIyIIaHWEe TPEeOyeT CO3HATEIbHON KOH-
LEHTpalMi BHUMAaHUS;

2) BO BpeMs o01IeHus o Tene(oHy OTMEYaTh BOZHUKIINE BOMPOCHI Ha Oymare,
4TOOBI HE TIepeOuBaTh COOCCETHUKA;

3) oOpamaTbcs kK cOOECETHUKY MO UMEHH (MMPUMEPHO Ka)XKJ0€ TPEThe oOpariie-
Hue). 3ByK uMeHH Baiilero codeceqHuka co3aaét 3puTeNbHbIA KOHTAKT W OLIYILIEHHUE
OIU30CTH.

PeueBoii mabion:

«Cgetmnana IleTrpoBHa, BbI TOBOPHUTE...

Beol nmonaraere, Ceetnana IlerpoBHa, yTo...

.., 1 Bac npaBuiIbHO NoHs (a), CBemnnana [leTpoBHa?y;



4) TeMOHCTPUPOBAThH OJIATOXKENIATEIbHOCTh. BecTu pasroBop ciemyeT BeXKIMBO,
CIIOKOIHO, HE BCTYNaTh B CIIOP, HE MOBBIIIATH TOJI0OC BHE 3aBUCMMOCTH OT TOHA cole-
CEIHUKA, TAKTUYHO MpEPhIBaTh COOECEAHNKA MPU HEOOXOAUMOCTH U EPEBOJIUTH pa3-
TOBOP B KOHCTPYKTHUBHOE PYCJIO.

PeueBoii ma6moH:

«IIpocrture, uto npepeiBaro Bac...

A nonsin(a) cyts Bamero obpaiiienus (Bompoca)...»;

5) NeMOHCTPUPOBATh MHTEPEC K TOMY, YTO TOBOPUT cobeceaHuk. Bo Bpewms
pa3roBopa HEIOMYCTUMO XPAaHWUTh JJUTEILHOE MOJIYAHHUE, CIEAYET MPOWU3HOCHUTH
o00pSIOIINE 3BYKH, MEKIOMETHSI, TTIOBTOPAThH KJIFOUEBBIE CIIOBA, KPATKUE PETIUKH,
KOTOPBIE MTOKA3bIBAIOT 3aMHTEPECOBAHHOCTh COTPYIHUKA U BOBJICUCHHOCTh €T0 B pa3-
TOBOP.

PeueBoii ma6moH:

«Taxk...

Hano xe...

ScHo...

S1 Bac monumaro...

KoneuHo...
DTO UHTEPECHO..»;

6) oOpamarbcs K COOECEHUKY 3a YTOUYHEHHUSIMU - 3TO MOMOTAET CAeaTh CO-
oO1ieHue 00s1ee NOHATHBIM.

PeueBbie 111a0JI0HBI:

«IToxaimyiicra, yTOYHUTE 3TO.

S npaBuiibHO Bac nowsin (a), 4ro npobiieMa COCTOUT B ...7

He nosropure nu Bel emé pasz?

UTo BBI UMEETE BBUY ?»;

7) ucnonb3oBarh Npuém nepedpasupoBanus (CPopMyIHpPOBaTH MBICIb cOOe-
CeJHUKAa MHaue, CBOMMU CJIOBaMHU) JJIsl TIPABUJIBHOTO MOHUMaHUs cobecennuka. I[le-
pedpazupoBanue cooOIIeHUST aéT BO3MOXKHOCTh COOECETHUKY YBHUAETH, YTO €r0
CIIYIIAIOT U TIOHUMAIOT, & €CJIM MOHUMAIOT HEMPaBHIBHO, TO CBOEBPEMEHHO BHECTHU
COOTBETCTBYIOIIHE KOPPEKTUBBI B COOOIIICHHE.

PeueBbie 111a0JI0HBI:

«Hackounbko st monsui(a) Bac,...

ITo Bamemy MHeHM10,...

Kak s monumato, Bel roBopure (cuuraere)...

Hpyrumu cioBamu, Bel cunraere...».

3.5. B ciydae, eciu 3BOHAIIMN CIIPAIMBAET OTCYTCTBYIOILIETO Ha paboueM Me-
CT€ COTpYAHHKA, HE CJIEeQyeT OTpaHHYMBaThCS OTBETOM, 4TO ero HeT. HeoOxommmo
yKa3aTh BpeMsi, KOT/Ia MOXKHO TEPE3BOHUTH. B HEKOTOPBIX Ciydasx IienecooOpa3Ho
YTOUHUTH y 3BOHSAIIETO €ro HoMmep TenedoHa, pamMuiinio, UMs U OTYECTBO (B CiIydae



HaJIM4us), CyTh BOIPOCA, CKa3aTh, YTO OTCYTCTBYIOIINNA COTPYIHUK MEPE3BOHUT CaM
U 00s13aTeNIbHO MepenaTh HHPOPMAIIUIO KOJIJIeTe.

PeueBbie 111a0IOHBI:

«CoTpyIHUK B JaHHBIH MOMEHT OTCYTCTBYET, HE MOIJIM Obl Bbl mepe3BOHUTH
yepe3 10 munyt (B 12.00)?

Yro emy nepenarb?

MoxeT ObITb, 51 cMory Bam momous?».

3.6. UToOBI 3aBEpIIUTH Pa3TOBOP, HY)KHO MPEAIPUHATE CICTYIOITUE IIIaru:

1) pe3tomupoBarh pa3roBop (COOOIIUTH, YTO UMEHHO BbI COOMpPAETECH JIeNIaTh B
pesyabrare TeaehOHHOTO OOIEHUS ), YTOOBI UCKITIOYNTh B3aMMOHETIOHHUMAHUE U T10-
Ka3aTh COOECEAHHKY, UTO Pa3roBOp Mopa 3aKaHYUBATh;

2) nepeckazarh pa3roBop, 4ToObl yOeAUTh COOECETHNUKA, UTO BCE CKa3aHHOE UM
OBLJIO YCIIBIIIAHO;

3) cnpocuTh MHEHHE cOOeCeTHIKA O Pa3roBOpe;

4) 3aBepIIUTh Pa3roBop (MoOIAroAapuTh 3a 3BOHOK B COOTBETCTBUU C TYHKTOM
3.8 nacrosimero Ctangapra) ¥ MoJida J0KAAThCS, KOTIa COOECEIHUK MOJOXKUT TPYO-
Ky.

3.7. Ecnu cobecenHUK 3aTAruBaeT pasroBOp, CIEAYET M3BUHUTHCA M, COCIIAB-
IIMCh HAa HEOTJIOXKHBIE JIea, MOMPOMIAThCSl ¢ HUM JIMOO JOTOBOPHUTHCS O TIOBTOPHOM
Tee()OHHOM 3BOHKE WJTH O BCTPEUeE.

PeueBbie 111a0JI0HBI:

«Y Bac emgé octanuch KO MHE BOIPOCHI?

W3BuHMTE, KO MHE TPUIIET TOCETUTENH (Y MEHSI HAYMHAETCS COBEIaHue), Aa-
BaliTe MPOAOKUM Haul pasroBop nocie 17.00 (3aBTpa, Ipu IMYHON BCTpeUE U T.IL.).
Coxarnero, 4To BRIHYXK/ICH (a) TpepBaTh HaIll pa3roBop.

Jlymaro, Mbl OOCYIMIIM BCE BOIIPOCHI, MOATOMY JaBaiiTe 3aBEPIIMM HAIl Pas3ro-
BOD.».

3.8. Ilpu 3aBeprieHur pa3roBopa cieayeT MmodiaarogapuTh 4ejaoBeKa 3a To, 4YTO
OH TIO3BOHMJI, M TTOTIPOIIATHCSI.

PeueBbie 111a0JI0HBI:

«Crmacn00, 9YTO TTO3BOHMIIH.

Cnacu0o 3a 3BOHOK.

Cnacu6o0 3a nndopmaruio.

o cBumanus!

Bcero nobporo!

Bcero xoporero!».

3.9. Ecnu tenedoHHBIN 3BOHOK MOCTYNUI B 00€IEHHOE BpeMsl, HE CIEAYET OT-
BedaTh: «Y Hac OOENEHHBIM TepephIB, MOATOMY IMpoiry Bac mepe3BoHUTH TO-
cie...qacoB). Eciu Bbl yxe B3anu Tene@oHHy0 TpYOKY, TO CIEAyeT BECTU TesieoH-
HBIN Pa3roBop ¢ COOECETHUKOM B COOTBETCTBUU C HacTosAuM CTaHIapTOM.



4. IIpaBuia BegeHNs TeJe(OHHBIX PAa3rOBOPOB NPH HcXoasieM TejiedoH-
HOM 3BOHKE

4.1. Ilpu ncxonsieM Tene(pOHHOM 3BOHKE COTPYAHUK JOJIKEH IMOIMPUBETCTBO-
BaTh cobeceqnuka «Jloopoe yrpo» (mo 12.00) wim «loOpwiii news» (¢ 12.00 go
17.00), 4€Tko MpOHM3HECTH HA3BaHWE OpraHa roCyJlapCTBEHHOHN BJIAacTH W IpelcTa-
BUTHCS (Ha3BaB CBOIO (DAMMIIHIO, UMSI M1 OTYECTBO).

PeueBpie m1a0JIOHBI:

«/1oOpsiii nens! Bam 3BOHAT U3 AAMUHHCTpAIIMN MYHHIIMIIAILHOTO 00pa3oBa-
Hus «OKengeBckoe cenbekoe nocenenue», [lerposa Huna MBanoBHa.

Joopoe ytpo! Oto IlerpoBa Huna MBaHOoBHA M3 AJMHHUCTpAlMd MYHHIIU-
najJbHOro 00pazoBaHus «KeIIeBCKOE CENbCKOE MOCETIECHUEY.

4.2. Tlpu HE0oOXOIMMOCTHU CIIEAYeT BBIACHUTh HMs ((aMUIIUIO, TOJIKHOCTD,
KOHTAaKTHBIE JaHHbIE) COOECEIHUKA, 3aMCaTh €ro U B JAJIbHEUIIEM Ha3bIBaTh €ro 10
UMEHHU.

PeueBbie 11a0JIOHBI:

«IIpocture, kak st Mmory Kk Bam obpamarscs?

He mormu Ob1 Bel noackazare Mue Baiie umsi?».

4.3. Ecny Hy’KEH KOHKPETHBIA YEJIOBEK, CIECAYET ITOMPOCUTH IIPUITIACUTD €TO K
tenedony. Ecam HeoOXonmMMblid YEIOBEK OTCYTCTBYET, MOMHTEPECOBATHCS, KOTNA
Jy4lle €My MO3BOHUTh, WM MOMPOCUTH MEPENaTh, KTO 3BOHUJI, U OCTaBUTh UH(OP-
MallMI0, KOT/Ia U 1€ BaC MOKHO HalTH.

PeueBbie 11a0IOHBI:

«51 MOT'y IOTOBOPHTS C...

MOo>KHO MONPOCUTH K TEAEPOHY ...

[Ipurnacure, noxxanyiicra, K TeIeQoHy...».

4.4. Ecnu 3BOHOK IIpeoiaraeT npoch0y, 3anpoc nHpopmaruu, a paboTHUK HE
3HAET, B Yb€H KOMIETEHIIMN HAXOJIUTCA MHTEPECYIOIIMIA €ro BONpocC, HE CTOUT H3Ja-
ratb CyTh TOMY, KTO MEPBBIM MOJHSI TPYOKyY. ClieyeT BEXIMBO YTOUHUTh, KTO pelia-
€T JaHHBIN BOIIPOC.

PeueBbie 11a0JIOHBI:

«C xeM s MOTYy IOTOBOPHUTH IO TOBOAY...?

51 3BOHIO IO BOIIPOCY....

C KeM 51 MOTy €ro peuunTh?

S xoten Obl y3HATb...

Br1 He Moriiu Okl 1aTh UHGOPMAITHIO...».

4.5. B camom Hauane pa3roBopa HE0OXOIUMO YTOYHUThH y coOecelHUKa, €CTh
JIM Y HEro BO3MO)XHOCTh ITPOBECTH Pa3roBOP MMEHHO ceiyac, a TakKe B KaKO€ BpeMs
eMy OymeT yaoOHO Mepe3BOHUTH (B cllydae, €CIU COTPYIHHMKY 3apaHee He ObLIo
Ha3HAUYCHO BpeMs JJIs TeJIe(pOHHOTO 3BOHKA).



PeueBbie mabmoHBI:

«BaM yno0HO ceifgac co MHO# pa3roBapuBaTh?

V¥ Bac ecTh BOBMOXHOCTb BBICITYILIATh MEHS?

Bbl MOXKeTe yaeuTh MHE HEKOTOPOE BpeMsI?

Br1 cBOOOIHEI celiyac?

VY Bac ecTb ceiiyac 3 MUHYTBI CO MHOM IOTOBOPUTH?

Bbl celiyac MOKeTe TOBOPUTH CO MHOW MJIM MHE TIEPE3BOHUTH?

CKOJbKO y MeHS €CcTh BpeMeHH Ha pa3roBop? («CKOJIBKO Yy MEHS €CThb BpeMe-
HW», a He «CKosbko y Bac ecTb BpeMeHn»).».

4.6. Bo Bpems nemnoBoi 6ecenpl HE0OX0MUMO EMKO, KpaTKO M TPAMOTHO H3JI0-
XKUTh CyTh IpoOnemsl. Jlydine 3apaHee MNOATOTOBUTHCS K pa3roBOpy, HAMETUThH BO-
IIPOCHI U ONPEAEIHUTD MOCIEA0BATENBHOCTh UX 00CYXKICHHUS.

PeueBbie 111a0JI0HBI:

«MHe HyxkHO (HeoOxoaumo) npouHpopMupoBarh Bac (mocTaBUTh B M3BECT-
HOCTb, 00CyauTh ¢ Bamn)...

S nomwkeH (TomxkHA) cooOUTh Bam (0O0BICHUTH BaM)...

Br1 He Morii ObI MEHS MPOKOHCYJIBTUPOBATH 110 BOMPOCY?...

51 3BoHIO BaMm o Bompocy...

Y MeHd Tako# BOIpOC...

S Bam 3BOHIO 110 npoch0e (10 peKOMEHAAIUN ). ..

Memns npocunu cBsi3aThesi ¢ Bamu 1o Bompocy...».

4.7. Ecnin pa3roBOp 3aTArMBaeTCsl, MHOTAA CJIEAYET KOPPEKTHO MOUHTEPECO-
BaThCsl y COOECEIHUKA, €CTh JIM Y HErO BpeMsl ISl MPOJIOJIKEHUST Pa3roBopa.

PeueBbie 111a0JI0HBI:

«Y Bac ecTb BpeMs JJIsl TPOJIOIKEHHUSI pa3roBopa?

Brl pacnionaraere BpeMeHeM 1Sl IPOAOKEHHsI pa3roBopa’?

S Bac He 3anepxkuBaro?».

4.8. Ilpu 3aBepiiieHUH pa3roBopa CleayeT MoodaaroJapuTh coOeCeIHUKA 3a pas3-
TOBOP U MOMPOLIATHCS.

PeueBbie 111a0JI0HBI:

«Cmnacu6o 3a nHhopmaIuoo (KOHCYIbTaINI0)!

Cnacu60 3a TO, 4YTO Y/IeJIUIU MHE Bpemsi!

Cnacu6o 3a nmomois!

o cBumanus!

Bcero nobporo!

Bcero xoporero!».

4.9. B ciiyyae ommbOo4yHOT0 HAaOOpa HOMEpPaA HE CJIETYET MOJI4a MPephIBaTh 3BO-
HOK, HEOOXOTMMO M3BUHUTHCS.

PeueBoii madioH:

«IIpoury mpoienus, s omuOCcs(1ach) HOMEPOM.».



[MTPMJIOXEHUE Ne 1

k Cranmapty
BEJICHUS TeIE(POHHBIX PA3rOBOPOB

IMPABUJIA
TesJ1e()OHHBIX PA3rOBOPOB C 3asiBUTEJISIMH

3BOHKHM 3asBUTEJIEH B OpraHbl MECTHOTO CaMOYIIPABJIECHUS 3a4acTyI0 HOCAT Xa-
pakTep oOpalleHus K TMOCIeAHEeH HHCTAHLIUU. 3asBUTENN 3BOHSAT C LIETbIO BHICKA3aTh
CBOM >KaJIOOBI U MPETEH3HH, KOTJa UX MNpoOJeMbl HE CMOIIIM (MJIM HE 3aXOTEH) pe-
IIUTh JUIA U OPraHU3alliM, B Yb€l KOMIIETEHIIMM HAXOAUTCS PEIICHHE COOTBETCTBY-
I01MX poOieM. Bcé 3To mpUBOIUT K TOMY, UTO BO3MYILEHHBIE U OOMKEHHBIE 3asIBU-
TEJIU, JOBEAEHHBIE MOPOM O OTYAsHHS, BEAYT Pa3roBOP 3MOIMOHAJIBHO, HA MOBbI-
IIEHHBIX TOHAX.

[TosTOMYy TIpu pa3roBOpe € pa3THEBAHHBIMU 3aSBUTEIIIMH BaXKHO HE TOJIBKO
ONEpaTUBHO U 3(PPEKTUBHO PEIIUTh WX MPOOJIEMY WM MTOMOYb B €€ pEelIeHUH, HO U
OKa3aTh UM HEKOTOPYIO MCHUXOJIOTMYECKYI0 MOMOIIb 110 Tenedony. B pemenun 3toro
BOITPOCA MTOMOTYT CHEAYIOIINE PEKOMEHAAIUH IICUXOJIOTOB:

HUKOTJIa HE o0palllaiiTech K pa3yMy pacCep KeHHOTO uesioBeka. Pa3rHeBaHHBIN
YEJI0BEK IUIOX0 MPUCITYIINBAETCA K apryMeHTaMm. M Bama nepsas 3agada - yCIIOKOUTB
YEJIOBEKa U BBIACHUTH, B YEM CYTb. €ro npobsieMbl. Hayuntech ObITH XOpOIIMM CITy-
miatesnemM, U mycth Bam cobeceqnuk n3onseT Bam aynry. BHuMarensHbIN ciiymiaresnb
BCET/IA KAXKETCA CKOpee APYrOM, YEM BParoM;

HE NPUHUMAKNTE XajnoObl, aipeCOBaHHbIE KaKOW-TMOO OpraHu3alii, Ha CBOM
cu€T. To, uro no3BoHWw M Bam, He 3HauuT, 4yTo BbI BUHOBaTHI. [l0o3TOMY yCcnioKOHTECH,
HE TepslTe caMoo0iajlaHue, JbIIINUTE TIIyOOKO U TOBOPUTE POBHBIM rojocoM. « Tpya-
HbIE» 3BOHKH JIyYIlle BOCIPUHUMATD CTOS WU B ABUKECHHUH, C KECTUKYIISALIUEH;

Uem arpeccuBHee Bam cobeceqHuk, TemM OOJbIIe CIIOKONCTBUS JOJIKHBI TIPO-
ABJISATh Bl camu. BecTu pasyMHbIN pa3roBop € 4€JIOBEKOM, KOTOPBIA BCE BPEMS KpPH-
YUT U ocblnaeT Bac pyranpto, HeBO3MOXkHO. CBEAUTE B 3TOT MOMEHT CBOM KOMMEH-
Tapuu O COYYBCTBEHHBIX BOCKJIMIIAHUI, MTOKa THEB COOECENHUKA HE UCCAKHET caM
co00H, TOJNBKO MOCJE 3TOr0 MOXKHO NPHUCTYNUTh K KOHCTPYKTHMBHOMY Pa3roBOpY C
HUM;

BHelIHEe Baiia peub qoimkHA 3Bydarh 4YyTh MEHEE aKTUBHO, YeM peub Bariero
cobecennuka. Eciau Bel OyaeTe ¢ HUM Ha paBHBIX, MOXET BO3HUKHYTh CIIOp WUJTU JaKe
KOH(JIUKT;

COXpaHsITe XJIaTHOKPOBUE U BBIIEPKKY 10 KoHIa. Kak Ob1 Bac HU pa3zoznuiu

cJIOBa Balllero codeceqHuka, Bel HE JOHKHBI 1aTh MOYYBCTBOBAaTh €MY 3TO HH CJIO-



BaMU, HU WHTOHaIMen. Boriins u3 ceds, Ber emé Oonee ycnoxxuurte cutyanwmio. [1o-
CTapailTech BCTaTb HA MECTO YeJOBEKa, KOTOpbld Bam xamyercs. Ciymaiite NOHH-
MaIoLLE;

IIyCTh YEJIOBEK BBITOBOPUTCS 10 KOHIIA, TOKA HE «BBIMYCTUT mapy. MHbIe roqu
HE CTOJIBKO 3JIbl, CKOJIBKO MM XOYETCSl MPOCTO BBITOBOPUTHCS, M3IUTH aymry. Bor
IIyCTh U CAEAI0T JTO;

cTapaiitech, 4TOObl YeIOBEK paccka3ain Bam Bcé, uto ero 6ecrokout. Ilocto-
SHHO MPOCHUTE YEJIOBEKA MOAETUThC ¢ Bamu BceMu comHeHUsIMU, a Bbl TeM Bpeme-
HEM CyMEET€ MOHSATh CYyTh MPOOIEMBI;

MOJIIEPKUBANTE KOHTAKT, TO €CTh HE MOJIYUTE JJIUTEIbHOE Bpems. Jlaiite mo-
HSITh, YTO BBl OTKPBITHI 7151 OOCYKICHUS JTIOOBIX BO3MOXKHBIX MPOOJIEM U 3auHTEpe-
COBaHbI B YJIYYIIEHUH KOHTAKTa U B3aUMONOHMMaHMs. BaxkHO, 4TOOBI pa3roBop BEI-
Csl B CHOKOMHOM BEKJIMBOM TOHE M BBI3BIBAJ MOJIOKHUTEIIbHBIE SMOIMH, CO3aBasi TEM
caMbIM aTMoc(epy B3aUMHOTO JOBEPHUS;

HCIIONB3YHTE Tay3bl, YTOOBI MEpEeHANpaBUTh Pa3roBop B Hy:kHoe Bam pycio.
Besikuii pa3, «BbIpYJIMBasi HA OCHOBHYIO Tpaccy» Oecellbl, HaUYMHaiTe KaK Obl HOBBIN
CMBICIIOBOI a03all: rOBOPUTE YETKO, B Ha4aJle MPEAJIOKEHUS HEIIOXO0 OOpaTUThes K
co0eceTHUKY 10 UMEHU U OTYECTBY WJIM CIIE€JaTh KAKOE-TO 0000IIatoniee 3aMedanne
OTHOCHUTEJILHO Balllel MpeAbIAyIel Oeceabl, HOABEAS PEIBaAPUTENbHBINA UTOT;

eciau Bel pemmny, 4To HE CMOXETE JTOKIAThCsl ONMMKaillien naysbl, BEpOATHO,
Jydille TAKTUYHO TMpepBaTh cobecennuka. [IpepriBaiite He panu camoro (akra, a 3a-
JalTe KOHKPETHBIA BOMPOC, KOTOPBIA UMEET OTHOLIEHUE K CYTH JETa;

HE TI03BOJISINTE BTATUBATh ceOs B Oeceny, He OTHocsulyrocs K aeny. [lommep-
YKUBAWTE TOJILKO T€ TEMBbI, KOTOPHIE UMEIOT PSIMOE OTHOIIEHHE K 00CYK1aeMOu Mpo-
oneme;

MOBTOPUTE 3aABUTENIO TO, YTO OH CcKazajl Bam, ero jxe cOOCTBEHHBIMU CIIOBa-
Mu. [ToBTOpSIA CIIOBO B CJIOBO TO, YTO CKa3ad Bam uenoBek B IblTy THEBA, BbI kKak Obl
NEePEBOUTE PA3roBOp B Oojiee HEHTpalbHBIA TOH, OBTOPSISI €r0 CJIOBA YK€ 0e3 Tex
AMOIIM, KOTOPBIE BKJIAIbIBAJ B HUX OH CaM;

n3oeraiite Bo3zpaxkeHuii! Takash HEOMMO3UIIMOHHOCTH MPEIOiaraeT OTKa3 OT
KOH(JIMKTHOW CUTYyallMM BO UM pelIeHus Oosee cepbE3HOM 3aaa4u;

HUKOT/Ia HE TOBOPUTE YEJIOBEKY, YTO OH HE MpaB. DTO HE YOEAUT €ro, HO JHUIIb
3aJICHET €ro caMolIiodue, U OH 3aMET Mo3ULIUI0 caMoo0opoHkl. [locne aToro Bpsi n
yaactcsi ero yoenutb. Jlydmie neficTBoBaTh AMIUIOMarvuHee: «BBITh MOXET, s He
paB, HO JaBaiiTe MOCMOTPHUM...». DTO XOPOILIUK COCOO MPEIIOKUTh COOECETHUKY
cBOIl aprymeHT. CBOM apryMeHTbI U3Jaraiite KpaTko U sCHO. Bamm qoBoJbl JOHKHBI
OBITh MPaBUIILHBIMHU 110 CYILIECTBY, YOSIUTEIbHBIMU U TPAMOTHBIMU 110 (popMe;

BCErJla CTPEMUTECh K KoMIipomuccy. [Ipy BOBHUKHOBEHUH KAKUX-JIUOO pa3HO-
IJJACUM CTapalTeCh pa3pellarb UX TAKTUYHO, B 3TOM Bam nmomoryT tpu npasuia:

OpaBUIO TPEX IUTIOCOB - MOXBAJIUTH COOECETHUKA WM CHENATh €My KOMILIU-



MEHT He MeHee TpEX pa3 (B Hauane Oecenpl: «Cmacubo, Cetnana [lerpoBHa, 3a Ba-
1€ HEPABHOAYIIKE K JAHHOW MpoOiIeMey»; B cepeuHe pa3roBopa: «MHe UMIOHUPYET
Bama npoHunateibHOCTh (CKpYIyAE3HOCTR)» U MpH 3aBepiiieHun oecenl: «IIpustHo
obL10 ¢ Bamu nooOmarecsa. Mel 00s13aTenbHO yUTEM Bee Bamm noxkenanus»);

MpaBWJIO OOBEAMHEHUS - CTPEMJICHHE K JOCTIKEHHIO OOOIOJHOTO COTNIacus
(«Hac ¢ Bamu o0beauHsIeT *KellaHue PelIuTh 3TOT BOMPOC HAMIYUIINM 00pa3om»);

MPaBUJIO COMNIAILIEHUS - 3aJaBaiTe COOECETHUKY BOMPOCHI, IOCTPOEHHBIE Ta-
KM 00pa3oM, 4TOOBI TOT MOT OTBe4arh Bcerma «Jla». Uem Oombiie coOecemHuK ¢
Bamu cornamraercs, Tem Oosnblie maHcoB y Bac mpuiiT ¢ HUIM K KOMIIPOMHUCCY:

He o0eIaiTe HeBhIMOJHIMOro. O0eIaTh MOXKHO JIMIIG TO, YTO Bam neiicTBu-
TEJBbHO TOJ CUJTy c/eNaTh. HeBhIMOIHEHHbIE WM 3aBEOMO JIOXKHBIE OOCIIaHUs pas-
JpaxkaroT U oOMKaroT vesioBeka el Oombine, uem Bamn orkaz momoub emy. He 060ii-
TeCh CKa3aTb COOECENHMKY, 4TO0 BaM Hajo mocoBeToBaThes €mi€ ¢ KeM-HuOynab. Bo
BCAKOM CJIy4yae, 3TO Y€ CO3JacT y HEero BIleHaTieHue, 4To Bbl crapaeTech moMoub
emy. Ho eciiu Bel mooGerianu moMoub, TO yx 00s3aHbI CAENATh 3TO;

HU MPU KAKUX OOCTOATENBCTBAX HE FOBOPHUTE, UTO HE MOXKETE MOMOYb 3asIBU-
Tet0. BRISICHUB MOAPOOHOCTH BO3HUKILUX 3aTpyAHEHHI, HE00X0auMo 0e3 mpome/-
JIEHUS MPEIJIOKUATH 3asIBUTEIIO IUIAH nevicTBruid. CtapanTech HauTH pemienue. CaMblil
ONTUMAJIBHBIM CIOCOO 3aBEPIIMTH PA3rOBOP C 3asIBUTENIEM - 3TO HANTH PEIIEHUE €ro
npoOnemsl. Eciii He MOXeTe peluTh Tpo0ieMy caMH, OTIPABBTE €ro K TeM pabOTHU-
KaM, KOTOpPbI€ MOTYT IIOMOYb. TOJIBKO MPENBAPUTEIBHO OOBSICHUTE KOJUIEre BCE, YTO
KacaeTcs ajaoObl 3asBUTENS, YTOOBI €My HE MPUIUIOCH M3Jlararb €€ BTOPUYHO. ITO,
KaK MpaBUIIo, eli¢ OOJbIlIe BEIBOAUT YETOBEKA U3 CeOs;

BBUSICHAWTE JAETald, JeJaiiTe MOMETKH, 3allMChIBATE OCHOBHBIE MYyHKTHI Ipe-
TEeH3UH, co00IIast 00 3TOM COOECETHUKY («IOAOXKIUTE, sl celuac 3aruiiy»), YTO CBHU-
JETENbCTBYET O TOM, KaK BbI IIEHUTE CBOETr0 COOECEHUKA U CTAPAETECh EMY ITOMOYb;

OyapTe TaKTUYHBI, HE HapylllaiTe rpaHul] Ju4HoM cdeprl. He crenyer 3arpa-
IMBaThb MOTEHIMAIBHO KOH(MIMKTHBIE TEMbl (YaCTHYIO >KM3Hb, HWHJIWBHUAYyaJbHbIC
MPENNOYTEHHUS );

HE MyTaWTE TAKTUYHOCTh C MATKOCTHIO. BEXIJIMBBIN pa3roBOp BOBCE HE O3HAYA-
€T, 4TO CJIEeIyeT BO BCEM COIVIAIIAThCA C COOECEIHUKOM, YCTYINATh €My 10 BCEM Mapa-
MeTpam, Kejasi MPOU3BECTH Xopollee Brnedanienne. He nognakusaite coOeceqHUKY,
YTOOBI Y HETO HE CJIOXKUIIOCH BIIEYATICHHE, YTO BbI COMTacHbI CO BCEMU €ro CIOBAMH.
['oBopuTE «HET», KOTAA 3TO AEUCTBUTENIBHO HYXKHO;

ecnau Bbl BUHOBATHI, U3BMHUTECH KaK MOXKHO ObicTpee. MIckpeHHee u3BUHEHUE
aBisgeTcs 3pPEKTUBHBIM CITOCOOOM pazpelieHns] KOH(IMKTHON CUTyaluu;

HE OIpaB/bIBANTECh, N3BUHEHUE C BBIABMKEHUEM OIpaBIaHUI - YK€ HE U3BU-
HeHue. Bo3pMmuTe Ha ceOsl MOJHYH0 OTBETCTBEHHOCTh 3a CBOKO OmMIMOKY (b0 3a
omnOky Bamiero crpyktypHoro noapasneneHus). PemnrensHo u 6€3 oroBopox npu-
3HaiTe, uTo Bbl ObuM HenpaBbl. M30eraiiTe B KOHIIE U3BUHEHUS UCIIONIB30BaTh CIOBA



«HO» Unu «ecnm» («MHe O4YeHb Kallb, HO...»). DTO CaAMOE€ «HO» UMEET YETKUU MOJ-
TekcT: «Ha caMom nene s He xayeroy;

HE YHIKaWTeCh, MPU3HABANTE OMMUOKKA C YYBCTBOM COOCTBEHHOTO JOCTOHMH-
ctBa. He moacrpauBaiitecy noj coOeceqHUKa, HE pacChIIalTeCh B KOMIUIMMEHTAX.
O0s13aTENBHO MPEATIOKUTE CIOCO0, KAK MOXKHO BCE HCIIPABUTb.




CTOII-®PA3bI

I[MTPUJIOXKEHHME Ne 2

Kk Ctanmapty
BeJICHUS TeIE(POHHBIX Pa3rOBOPOB

Ne Cranust neperoBopos CTOII-dpa3sl Pexomennyemsbie (pasbl (eHCTBUSA)
/11

1 2 3 4

1. [IpusercTBue Ha! Anno! Cnymaro! HaszBanue monpasnenenusi, o0pazyeMoro B AJIMUHU-

crpaiuu, opranumzauuu ®.M.O (nmociaenHee - mpu
HaJIUYUN)

3npactu! Ho6poe yrpo!
[Tpuser! J1oOpwrit neHb!
Kro 310? Kak s mory x Bam ob6pamarscs?

Kro y anmapara?

C keM 5 pasroBapuBaro?

Oro Tarpsna MBanoBHa? Her? Mapus Iler-
poBHa? A KT0?

Kak x Bawm nyume obpamarscs?

Br1 He Moriiu ObI TOJICKA3aTh (HAIOMHKUTH) MHE Barie
ums’?

Ckaxute, nokanyicra, kak Bac 30ByT?

Kak st mory Bac Ha3biBars?

Hasosure, noxanyiicra, Baiie ums u oT4ecTBo.
[IpencraBprecs, noxamnyiicra!

Mory 5 y3HarTh, ¢ KEM rOBOpIO?

byasre nobOpel, mpurmacute, mnoxaiyiicra, K Te-
nedony TarbsHy lBaHOBY.

Mory s ycasimare Maputo [lerpoBHy?

Kyna s nonan(a)?

9to Otgen...?

Bac 0eciokour...

Jr0...
MeHs 30BYT...
Mos pamumnus...




2 3 4
He ynenure niu Bel MHE HECKOJIBKO Bawm ynoGHo ceifuac pasroBapuBarb?
MHHYT BpEeMEHU?
Obparenue [lo mosioBeIM IpHU3HAKaM (KEHILMHA, My>KuuHa, | [lo uMeHn u oTdecTBy (mOcienHEee - MPU HAIUYUM).

JIeBYIIKa, MOJOJON YeloBeK), (aMuIbIpHOE
(MHII0YKa, TYNICHbKA, TOJIYOUHK)

Ilo HMCEHH, €CJIM CaM CO6CC€,Z[HI/IK MpEaACTaBHUIICA TaK

Henocpencrsenno pa3rosop

T'oBopure!
Uro BB XOTHTE?
Uto BaM HYXHO?

S Bac cnymaro.
ITo xakomy Bonpocy Bl no3BoHunn?

Mory nu s Bam nomoun?

Yem s Mory Bam nomoun?

Knure!
He Bemaiite TpyOKy!
[MogoxuTe CeKyHMy, s CKOPO BEPHYCH!

Bynpre mo0e3Hb1, MOA0KANTE, TOXKAITYICTA,

y Tenedona, 1 Bam orBeuy uepe3 Munyty!

YroObl HAWTH 3TH MaTepualibl, MHE MOHAIO0HUTCS
MUHYTHI 3-4. Bol nogoxnaére unu nepe3ponute (Bam
[IEPE3BOHUTH?)

Her.

41 me 3HaIO.

51 He B kypce.

41 3TUM HE 3aHUMAaIOCh.

DTO HEe MOsI 00513aHHOCTb.
Hwnuem He MOy NOMOYSB.

370 Baly MPoOIEMBI.

Sl He cMory 3TOro cienarsk.

S He yBepeH, 4TO 3TO BO3MOXKHO.
51 Bam Hudero He o0eIaro.

DTO CIIOXKHBINA BOIIPOC... MHE HY’)KHO YTOUHHUTb...

B nacrosiiee BpeMst 3TO JOBOJIBHO CJIOAKHO, OJTHAKO...
Bam Bompoc neucTBUTENBHO CloXkeH. Paspemure, s
YTOUHIO €ro y ropucra (pykoBomutens) Mel oOsiza-
TEIBHO NocTapaeMcst Bam momous.

[Tocraparoch cienarb BCE BO3MOKHOE

[Tepe3Bonute! Bee obenaror! Hukoro Her!
Kro ero cnpammBaet?

Ero ceituac Her Ha mecrte, NEPE3BOHUTE, MOXKATYMH-
cra, uepe3 10 munyt (B 14.00).

Uro emy nepenars?

Kak Tonpko coTpynHUK BEpHETCS, 51 00s3aTENBHO TIe-
penam, 4yto Bel 3BoOHMIM

BEI DOMKHEL...

Jlyumie Bcero 6bu10 ObL... [l Bac umeet cMbICiI...

Ara!

Ja.
Koneuno.
Xopo1o




Br1 He npaBbI.
51 He cornaced ¢ Bamu.
Be1 onmnbaerech

BeposTHO, MPpOU30IILII0 HE0pa3yMEHHE.
Bo3MoxHO, s ommmbarock, HO...
Bo3moxHO, nH(popManus TpeOyeT YTOUHEHHUS

51 He nowsI.
Br1 Mens 3anyranu

[Tosicaure, noxanyicra. IIpaBwibHO s NOHHMMAIO,
9TO0...

Brl MeHd He MOHSAIHN

Paspemmre, s mosicHio (00bsicHI0) Bam emi€ pas

Bamra npo6iema (>xkano6a) mpuHsATa K CBEICHHUIO

Msl npussiin Bamu nokenanus u OyneM pajbl Io-
Moub Bam B Bamiem Bompoce!

ITO HE HAIlla BUHA.

MHe oueHsb xkaib, 4To Bac 310 paccTpouno.
MpI cokaseeM, eciii Mbl YTO-TO ClIeJalld He TaK.

MHe o4eHb Xallb, HO...

[TpunHouy u3BMHEHHUA 3a ...(OIIMOKY, AOCTaBICHHbIE
Heyo00cTBa,

HEKOPPEKTHOE MOBEIEHUE COTPYIHHUKA U T.II.).

MHe o4eHb kKajb, YTO... (TaK IPOU30IILIO, CIOKUIACH
TaKasi CUTyalus U T.I1.).

Ms1 coxaneem, 4To... (C Hamield CTOPOHBI ObLIa J0-
nyuieHa omunlka, He CMOINIM BOBpeMsl TPOUH(POPMHU-
pOBaTh U T.I1.)

N3BUHSIOCE...

W3BuHUuTE. ..
IIpoury npomieHus. ..
IIpocrure...

S xe Bam yxe ckazan(a).
ITosropsito, mig Bac emé pas

[ToBropuTh MHpOpMaLMio emeé pa3z 4yérde, pacmud-
pOBBIBas €€ MPH MOMOIIHA CHHOHUMOB

He cronrt!
Her npobnem!
Bcerpa noxanyiicra!

Panp1 66111 (Oynem) Bam momousb.

Bynem pajibl OTBETUTH Ha Balllk BOIIPOCHI.

Ecnu y Bac BOSHHUKHYT BOMPOCHI, MOXKaIyHCTa, 3BO-
HUTE

3aBeplleHre eperoBopoB

TToka!
JlagHeHsKo!
JlaBaii 1o cBsi3u!

Jlo cBumanus!
Bcero xopomero!
Bcero no6poro!

O, 1 He Tyna nmonan!

W3BunuTe, 51 ommOCs (J1ach) HOMEPOM




HOMHI/ITC, 4YTO B CJIOBE «3BOHUTH» yYAapCHHUC HCIIOABMIKHO - BCCIrAad
magacT Ha OKOHYaHHC!:

s 380HIO (m03BOHIO) MbI 3B0HVM (T103BOHIM)
ThI 3BoHM 1L (M03BOHMIIIB) OH (0HA) BbI 3B0HMTE (T103BOHMTE)
3BOHUT (1103BOHMT) oHH 3BOHAT (1103BOHST).




[MPHUJIOXKEHUE Ne 3

Kk Komekcy
poQeccCuoHaNbHOW 3TUKH COTPYIHUKOB
AJIMUHUCTpAUU MYHULIMIIATBHOTO
oOpa3zoBaHus «KenseBcKoe CelabCKOe I0-
CEJICHUE»

CTAHJIAPT
BHELIHEro0 BU/a COTPYAHUKOB AIMHUHUCTPALUMN MYHUIUIIAJIBHOTO 00pa3oBaHus
«KensieBcKoe cesIbCKOe MoceJeHue»

1. O01mMe moJ1oKeHus

1.1. Cranaapt BHEIIHETO BU/IA COTPYAHUKOB AJIMUHUCTPALlMU MyHUIUIIAIbHO-
ro oOpa3oBanusa «XenseBckoe cenbckoe mocesneHue» (nanee - AAMUHUCTPALMS, CO-
TPYIHHUKH COOTBETCTBEHHO) HANpaBieH Ha (OPMUPOBAHKE U NOJAJEPKAHUE JIETOBOTO
CTHJISI, KOTOPBIA BKJIIOYAET B ce0s1 O€3yNpeuHblid BHEIIHUN BUJ COTPYIHHKOB AJIMHU-
HUCTpAaLyu.

1.2. BHeumHuii BUA COTPYIHUKOB AJMHUHUCTpAIMU TPU HUCIOTHEHUH WMHU
JIOJKHOCTHBIX (CITY>K€OHBIX) 003aHHOCTEHM B 3aBUCUMOCTH OT YCIIOBUM CITY>OBI (pa-
00ThI) U (opMaTa CIYKEOHOTO MEPONPUATHS JOJIKEH crocoOCTBOBaTh (hopMupoBa-
HUIO YBAXXUTEJIBHOTO OTHOILUEHUS TPAXKJAaH K UCIOJHUTEIBHBIM OpPraHaMm, COOTBET-
CTBOBaTh OOLICHPUHSTOMY JI€TIOBOMY CTHJIIO, KOTOPBIA OTIMYAIOT O(PUIMAIBHOCTD,
CAEPKAHHOCTh, TPAIULIUOHHOCTb, aKKYPaTHOCTb.

1.3. TpeGoBanus K BHEIIHEMY BHLy COTPYIHUKOB HE MPUMEHSETCS MPH HOIIIE-
HUU UMH (DOPMBI YCTAHOBIIEHHOTO 00pa3la, a TaKXKe MPHU BBIMOJIHEHUH PadoT 1o me-
PEMEILIEHUIO, MOHTaXY M HaJIaJIke 000pyI0BaHUs, UHBIX PabOT, TpeOyrOUIMX HOIIe-
HUS CIIEHMaJIbHOM pabouel oaexabl, 00yBH, CHAPSIKEHUS U CPENICTB 3alMTHI.

2. PexomMeHnianuu K BHEIIHEMY BHAY COTPYAHUKOB

2.1. Opexna COTPYIHUKOB JOKHA OBITH BBIJIEpKaHa B JeaoBoM cTuiie. Oc-
HOBHBIC TpPeOOBaHUS K OJCKAEC - CTPOrOCTh, YHUCTOTA, YAOOCTBO, MPAKTUYHOCTD.
Buenmnuit Bu1 paboTHUKA JOJDKEH OBITH O€3yIpPEeUeH.

2.2. He nonmyckaeTcsi HOIIEHUSI B CIIy>KeOHOE BpeMSI:

1) ofexapl 1 00YBH CLIOPTHBHOTO U TUISHKHOTO CTHJISA, B TOM YHCIIE JHKHHCOBOM
U KOXKaHOM OJICXKIbI, IIOPT, OTKPHITHIX capad)aHOB, TCHHUCOK, CIIOPTUBHBIX CBUTEPOB,
KPOCCOBOK, CaHJaIui, UIEMaHIEeB u cabo;



2) OACKIBI C TIIYOOKHM JIEKOJBTE, OTOJISIONICH IJICYHd M JKUBOT, MHHU-FO0OK
(IJTMHOM BBIIIE CEPEUHBI Oe/lpa), 000K ¢ BBICOKMM BBIPE30M;

3) 00BEMHBIX TPHUKOTAKHBIX H3JEIHA CIIOPTUBHOTO CTHIISA, OJSKIbBI M3 OJe-
CTAIUX TKAHEW, HAPSATHOU OHECHKbI;

4) HeOpeKHOW, HETJIAXKCHHON M HEOTIPSTHOM OJICKIbI;

2.3. LIBeToBBIE pelIeHHs B OJICXK € JOIKHBI COOTBETCTBOBATH KIACCHUECKOMY,
JIEJI0OBOMY CTHJTIO, UCKITFOUAOTCS SIPKUE IIBETA U YpE3MEPHAs MECTPOTA.

2.4. Ilpu BeIOOpE yKpalICeHUH COTPYAHHKY HEOOXOIMMO MPOSBISTH CAEpKAaH-
HOCTb M Pa3yMHYI0 YMEPEHHOCTb, HE JIOMYyCKaTh HOILICHUS OOBEMHOMU, SIPKOU OMKY-
TEPUHU.

2.5. CoTpyIHUKY HEOOXOAMMO HCKIIOUYUTH TaTYUPOBKH M MHUPCUHT HA OTKPBI-
THIX y4acTKax Teja, a TAK)Ke LIETIOYKH Ha HOTe.

2.6. Bonochl coTpyaHuKa TOMKHBI OBITh YUCTHIMH, MPUUYECAHHBIMA U UMETH
akKyparHblid BuJ. He momyckaeTcsi 3KCTpeMalIbHbIM I[BET BOJIOC, (POPMBI MPUUECOK
(Hampumep, apensbl, ahpUKaHCKHE KOCUYKH U T.1.).

2.7. COTpyaIHUKY HE CJeQyeT MOJIb30BaThCs SPKUM MaKHMsKeM U mapdromepu-
€, UMEIOIIIEN Pe3KO BBIPAKEHHBIN 3amax. lIpeanourenue ciuexyer ornaBarh JETKUM,
CBEXHUM, HEXKHBIM J[yXaM U TyaJeTHOU BOJE.

2.8. B 3uMHHII Tepuosl BpEMEHU COTPYAHMKAM HEOOXOAMMO IOJIb30BaThCs
CMEHHOU 00YBBIO.

OOyBb no/MmKHA OBITH HAuWIlEHa, O€3 CTONTAaHHBIX KaOIykoB. Beicota kabmyka
YKEHCKOI 0OYyBU - HE BBIILIE 7 CM.

3. I[OIIyCTI/IMLIe HCKJIKYCHHUS BO BHCIIIHEM BHI€ COTPYIHHUKOB

3.1. TpeboBaHusl K BHEIIHEMY BHIy COTPYAHHKOB MOTYT OTIHYAThCS (KpoMe
cily4aeB O(pUIMATIBHBIX MEPONPUATHIA) B CIAEAYIOLIUX CIyqasiX:

1) npuBIeYCHUST COTPYIHUKOB K CIIy’KOe (paboTe) B BBIXOAHBIC MM HEpaOboune
npa3AHUYHbIE THH;

2) BBITIOJHECHUSI COTPYAHUKAMU OOSI3aHHOCTEH 3a TpeiesiaMy aJJMHUHACTPATHB-
HOTO 3/l1aHHfA, Ha CTPOMUTENIbHBIX, CIIOPTUBHBIX WJIM MHBIX OObEKTaxX (JOIycKaeTcs
CIIOPTUBHAS UJIH JIF00asi ynoOHast 0fieK/1a ONPSITHOTO BUJIA);

3) MOHMKEHUST TEMIIEPaTyphl B MOMEIICHUSX B XOJIOAHBIN TIEPUO TOfa HUXKE
Jana3oHa ONTUMAJIbHBIX BEJIUYHMH, YCTAaHOBJIEHHbIX CaHUTapHBIMU NpPAaBUIAMHU U
HopMmamu Canllun 1.2.3685-21 «'urnennueckre HOpMaTUBBI U TpeOOBaHUS K 0bOec-
MeYEHU0 0e30MacHOCTH U (Uin) 6€3BPEIHOCTHU IS UyeoBeKa (PaKkTopoB cpeabl 00u-
TaHUs», yTBEP>KAEHHBIMU MIOCTAHOBJIEHHEM [ JTaBHOTO TOCYIapCTBEHHOTO CAHUTAPHO-
ro Bpaya Poccuiickoit @enepanun ot 28.01.2021 Ne 2 (manee - IlpaBuna u HOpMBI
Canllun);

4) MOBBINICHUSI TEMIIEPATyphl B CIYXEOHBIX TIOMEIeHUsIX (0e3 yduéra pe3yiib-



TaTOB Pa0OTHI OXJIAKIAIONICH CHCTEMbI) B TEIIBIA MEPUOJT TOA BBIIIC TUANIA30HA OTI-
TUMaJIbHBIX BEJIMYWH, YCTaHOBICHHBIX [IpaBunamu u Hopmamu Canllug;

5) HaJMYKMs COOTBETCTBYIONIUX MEIMIIMHCKUX TOKa3aHWH (Harmpumep, Oepe-
MEHHOCTb, TPaBMa) W/WJIM WHAUBUAYATHHBIX OCOOCHHOCTEH BHEITHOCTH, a TAKXKE B
MOCJICTHUN JIEHb CITykKeOHOH (paboueit) Hememny.

3.2. Pemenne 006 OCBOOOXKICHUHM COTPYIHWKA OT COOIOACHHS TPEOOBAHUIA,
YCTaHOBJICHHBIX HacTosimmM CTaHIapTOM, MPUHUMAETCS HETOCPEACTBEHHBIM PYKO-
BOJIUTEIIEM COTPYTHHKA.




[MTPMJIOXEHUE Ne 4

k Konekcy
npodeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpAIMA MYHUIIUTIATEHOTO
obpazoBanus «KenseBckoe cebCKOe T0-
ceJICHHUE)

KVIATBEHHOE OBEIIIAHHUE
JINLIOM, 3aMelIAI0IIUM J0/KHOCTh MYHUIUNIAJIbHOM CJIYKObI AIMUHHUCTPALUH
MYHHUIMIIAJIBHOIO 00pa3oBaHus «7KeasieBCKoe ceJIbCKOe NMOCeTCHUEe)

A,

(®.1.0. (mocnennee - B cydae HAININSA)
rpaxnannH Pocculickoit denepannu, paclieHUBas 3aMEIIEHUE NOJKHOCTH MYHUIIU-
MaJibHOM CITY’KOBI KaK BBIpAaXXEHUE 0COOOT0 JOBEPUSI CO CTOPOHBI OOIIECTBA U TOCY-
JapCTBa, OCO3HABAasi CBOIO BBICOKYHK) OTBETCTBEHHOCTBH IIE€pPEl JKUTEISIMU MYHUIIH-
najgbHOro o0opazoBaHus «/KensieBCKOe CeNbCKOE MOCEIEHUEY, KIISIHYCh:

yBaXkaTh M 3allMIIaTh MpaBa M CBOOOJBI YEJIOBEKA W TPa)KJIaHHHA, CBATO CO-
omonare Koncturynuto Poccuiickoit @enepannu, (enepanbHble KOHCTUTYLHUOHHBIE
3aKOHBI, (efepalibHble 3aKOHBI, YKa3bl W pacnopsbkenust [Ipesunenra Poccuiickoi
denepanuu, MocTaHoBieHUs U pacnopsbkenus [IpaBurenscTBa Pocceuniickon ®Penepa-
My, YcTaB YIIbSHOBCKOW 00JaCTH, MYHUIIMIAILHOTO oOpaszoBaHus «KeaseBckoe
CENBCKOE MOCEJICHUE), 3aKOHBI U HHbIE HOPMATUBHBIE ITPABOBHIE AKTHI;

OBITh YECTHBIM U HETIOAKYTTHBIM;

YyTKO U BHUMATEJIbHO OTHOCUTBHCS K MPEIJIOKEHUSIM, 3asBJICHUSIM U jKao0am
IpaKJIaH;

JOCTOMHO BBIMIOJIHATH BO3JIOKEHHBIE HAa MEHSI JOJDKHOCTHBIE OOSI3aHHOCTH,
XPaHUTh TOCYIApPCTBEHHYIO U CIIY>)KEOHYIO TaiiHy, 3alUIIaTh CBOOOAY M HE3aBUCH-
MOCTb YIIbSIHOBCKOM 00JaCTH, BEPHO CIIY>KHTh HAPO.Y;

BO BCEX CBOMX JIEWCTBUAX PYKOBOACTBOBATbCS IPUHLMIAMHU 3aKOHHOCTH,
npaBbl, CIPABEJIMBOCTH, OECIPUCTPACTHOCTH U YECTHOCTH, IPAXKIAHCKOTO M MEX-
HAIlMOHAJILHOTO coryacus!

Oco3Hato, 4TO HapyLICHHE MPUHECEHHOTO MHOIO KIISTBEHHOTO OOCIIaHUs
HECOBMECTHMO C 3aMEILIEHUEM JOJKHOCTU MYHUIIUTIATbHOU CITY>KOBI.

(mara) (monnuce) (®.1.0. (mocnennee- B ciydae HATUIUS)




